
 
 
 
 
 

Chapter 1: Administrative Policies Final 
 
The Higher Learning Commission Accreditation  
State Technical College of Missouri is accredited by the Higher Learning Commission 
(hlcommission.org), a regional accreditation agency recognized by the U.S. Department of 
Education. 
 
LINE OF AUTHORITY 
Responsible Office: President’s Office 
Contact person in that office: Executive Assistant to the President 
EFFECTIVE DATE 
January 2022 
Presidential approval: January 2022 
 
Campus Ban Notice  
State Tech is a public institution of higher education that is generally open to the public. 
However, the College retains the right to restrict access to College property due to safety 
considerations relating to its students, faculty, staff, and visitors, or when an individual has 
engaged in a pattern of behavior that disrupts or interferes with College operations. This policy 
describes the circumstances under which access to College property may be restricted and the 
procedures for issuing a Campus Ban Notice (“Notice”) to individuals not affiliated with the 
College when appropriate. Also see Student Conduct Code Procedures Section B – Letter K 
Expulsion – See https://www.statetechmo.edu/wp-content/uploads/2020/10/State-Tech-Student-
Code-of-Conduct-9-8-20_1.pdf 
 
LINE OF AUTHORITY 
Responsible Office: President’s Office 
Contact person in that office: Executive Assistant to the President 
EFFECTIVE DATE 
January 2022 
Presidential approval: January 2022 
 
Board of Regents Policies 
Since the State Technical College of Missouri Board of Regents is a body politic of the State, 
and its powers have been delegated to it by the legislature of the State, every act of the Board of 
Regents must be in strict conformity to the statutes, court decisions, and the constitutions of the 
State and Federal government.  
The Board of Regents is charged by the State with the prime responsibility for administering 
State Technical College of Missouri.  Individual members have power and authority only when 



acting formally as members of the Board of Regents in session or when entrusted by the Board 
of Regents with definite responsibilities.  
 
Board Policies.  From time to time, the Board of Regents will adopt policies governing the 
administration and operation of the College.  Said policies shall become effective when duly 
passed by the Board, unless the effective date is designated therein.  The Board Secretary will 
publish all the policies adopted by the Board, which shall be made available to the public, 
employees, and students.  
Final authority for establishing policies contained herein lies with the Board of Regents. Policies 
contained herein are applicable to the Board of Regents and to all employees and students of the 
College.  No changes shall be made except those adopted by the Board of Regents.  These 
policies may be amended by the Board of Regents at any time.  
 
Bylaws 
Definitions. For purposes of this instrument:  
The term "State Technical College of Missouri" or “College” shall refer to the institution and all 
its parts, wherever situated, that are controlled, managed, and regulated under the supervision of 
the Board of Regents of State Technical College of Missouri.  
The term "Board of Regents" or “Board” of State Technical College of Missouri shall refer to the 
corporate entity and the Board, which is the governing body of the College.  
The term "Board President" shall refer to the individual who has been duly elected as the 
President by the Board of Regents.  
The term "College President" shall refer to the duly appointed individual, appointed by the 
Regents, who is designated as the Chief Executive Officer of the College.  
Amendment to the By-Laws.  New By-Laws may be adopted and By-Laws may be amended or 
repealed at any meeting of the Board of Regents; provided, however, that any proposed adoption, 
amendment, or repeal of the By-Laws shall be transmitted to each member of the Board at least 
fifteen (15) days in advance of the proposed date for which such amendment will be voted upon.  
Provided, however, by unanimous consent of all of the Board, the requirements for notice may 
be waived at any time.  

 
Organization 
Oversight.  The State Technical College of Missouri shall be under the oversight of the 
coordinating board for higher education.  The institution shall also be subject to oversight 
by the state board of education to the extent it serves as an area vocational technical 
school. (178.638 RSMo) 
Appointment of the Board of Regents.  The governing board of State Technical College 
of Missouri shall be a board of regents composed of seven voting members and one 
nonvoting student member.  Such members shall be appointed by the governor with the 
advice and consent of the senate. (178.632 RSMo) All members of the Board shall serve 
for the term appointed or until their successor is appointed.  
Committees.  There shall be no standing committees of the Board. The Board President 
may appoint special committees with the authority of the Board. Such committees shall 
be dissolved when the purpose for which they were appointed has been fulfilled.  
 
 



Duties 
Board Powers and Duties.  The power and duties of the Board of Regents is established 
by Missouri statute.  The Board of Regents of State Technical College of Missouri shall 
organize in the manner provided by law for the board of curators of the University of 
Missouri.  The powers, duties, authority, responsibilities, privileges, immunities, 
liabilities, and compensation of the board of State Technical College of Missouri in 
regard to State Technical College of Missouri shall be the same as those prescribed by 
statute for the board of curators of the University of Missouri in regard to the University 
of Missouri.  (178.635 RSMo) 
In addition to the above, the duties of the Board are as follows:  

• Adopt general policies relating to the College.  
• Appoint a competent and qualified College President and invest in that office such 

powers as may legally be delegated.  
• Consider the budget presented by the College President, make changes found 

advisable, and adopt the budget when approved.  
• Approve the educational programs of the College and the institutional admissions 

and graduation requirements upon recommendation of the College President.  
• Require of the College President complete and accurate information concerning 

the College.  
• Engage a competent and reputable auditing firm to conduct an annual audit of the 

financial records of the College; a copy of said report shall be furnished to each 
member of the Board, and other agencies as required.  

• Designate a competent and reputable attorney to act as legal counsel for the 
College.  

• Establish standard tuition, fees, and other academic costs.   
• Adopt an annual academic calendar.  
• Ensure a copy of the Board policies and of amendments thereto is provided to 

each employee.  
• Expect all employees to know and to be responsible for observing all provisions 

of the policies set forth.  
• Perform duties authorized and ordered by applicable state statutes.  

 
Officers 
At each annual meeting, the Board shall elect from its own members a President and 
Vice-President who shall hold office for one year, commencing July first of each year.  
Said officers shall serve until the next annual meeting or until their replacement is duly 
elected by the Board.  The Board shall designate a Secretary and Treasurer who need not 
be a member of the Board and shall serve at the will of the Board.  
Board President.  The Board President shall carry out the following duties:  

• Preside, when present, at all Board meetings.  
• Appoint special committees upon authorization.  
• Call special meetings of the Board.  
• Sign contracts, minutes, and reports approved or ordered by the Board.  
• Perform other duties authorized by order of the Board or by legislative enactment.  

Board Vice-President.  The Board Vice-President shall carry out the duties of the Board 
President in the Board Presidents' absence or inability to serve.  



Board Secretary.  The Board Secretary shall keep the minutes of the meetings of the 
Board and any of the standing committees appointed by the Board and shall be the 
official custodian of all of the records of the College.  The Board Secretary will keep a 
journal of the proceedings and record the yeas and nays on all questions.   The Board may 
appoint such Assistant Secretaries as it feels are desirable.  The Board Secretary shall 
carry out the following duties: 

• Keep, or cause to be kept, an accurate record of the proceedings of all meetings of 
the Board.  

• Be present at all regular and special meetings of the Board.  
• Post, or cause to be posted, all notices required by law or when duly ordered by 

the Board.  
• Keep records of the Board in a secure location.  
• Issue and/or sign all reports and documents when such are required by law or duly 

ordered by the Board.  
• File, or cause to be filed, all reports and documents when such are required by law 

or duly ordered by the Board.  
Board Treasurer.  The Board Treasurer shall receive, keep and disburse all monies 
belonging to the College and shall perform all customary acts pertaining to that office 
under direction of the Board.  The Board Treasurer shall make a report of the same at the 
annual meeting of the Board.  The Board Treasurer shall carry out the following duties:  

• Act as custodian of all College funds until paid out.  
• Be adequately bonded in accordance with Section 172.200 RSMo.  
• Keep complete, accurate, and legal records of all money collected and expended.  
• Require securities from all depositories of funds which will adequately protect the 

College.  
•  Record redemption and cancellation of bonds as described in 108.160 RSMo.  
• Keep records available for inspection by the Board at all times.  
• Prepare and submit the annual financial statement as required by law.  
• Prepare and submit for annual audit all financial records of the College.  

Vacancy.  Any vacancy occurring in the officers of the Board may be filled by an 
election by the Board at any time.  
 
Meetings 
Regular Meetings.  There shall be two regular meetings of the Board to be held each 
year in Linn, Missouri.  The annual meeting shall be held in the month of June, and the 
semi-annual meeting shall be held in the month of January.  
Special Meetings.  Special meetings may be called by the Board President, or in the 
absence or disability of the Board President, by the Board Vice-President, or by any three 
Board members.  A reasonable notice shall be given to each Board member stating the 
time and place of the meeting and the matters to be discussed.  Attendance at any special 
meeting by any Regent shall waive notice of the meeting.  Business other than that set 
forth in the notice shall only be discussed with unanimous consent of the Board members 
present.  
Public Notice.  Public notice of meetings shall be given as per Section 610.020 RSMo.  
 
 



Procedure 
Parliamentary Rules.  The meetings of the Board shall be conducted in accordance with 
commonly accepted practice of parliamentary procedure.  
Quorum and Majority.  A quorum shall be a majority of the voting members serving on 
the Board; voting may either be in person or by electronic means. Any action of the 
Board may be taken by the majority vote of the members present at any meeting of the 
Board when a quorum is present.  
Order of Business.   The order of business shall be the following:  
1.  Preliminaries of the meeting:  

a.  Call to order  
b.  Roll call  
c.  Establishment of a quorum  

2.  Approval of minutes of preceding meetings:  
a.  Reading of the minutes  
b.  Correcting the minutes  
c.  Approving of the minutes  

3.  Reports of the College President:  
a.  Unfinished business  
b.  New business  

4.  Miscellaneous  
5.  Adjournment  
Minutes of the Board of Regents.  Whereas it is recognized that a board speaks through 
its minutes, the minutes shall be accurate, complete, and meet all legal requirements.  The 
minutes shall be taken by the Board Secretary or someone appointed by the Board 
President.  Prior to the next regular Board meeting, the Board Secretary shall distribute to 
each Board member a copy of the minutes of the preceding meeting(s).  
 
Delegation of Authority 
The Board shall have the right to appoint such committees and to delegate such authority, 
as it deems necessary to those committees or to officers of the College.  Said designation 
shall be provided for by a recorded Board action.  
The College President is authorized to establish procedures and directives necessary to 
implement the Board policies.  Notwithstanding delegation of authority to the College 
President, issues deemed by the College President to be unique, sensitive, and/or 
potentially controversial will be submitted to the Board.  
 
Records Open to the Public and Exceptions 
Governmental Bodies and Records.  Any citizen of the state shall, at all times, have 
access to and be permitted to take copies of any or all the records, books, and papers of 
the Board except as described below or as otherwise prescribed by law or by action of the 
Board of Regents.  Access to records, fees for obtaining records, and designation of 
closed records are governed by Missouri Revised Statutes Chapter 610. 

 
• Laws amended.  Laws governing governmental bodies and records are subject to 

change by the Missouri General Assembly. 



• Student Records.  Records of students including their activities are indispensable 
in achieving the objective of education and constitute documents of enduring 
value.  The College shall keep these records to conform to best practices and state 
and federal laws, including but not limited to the Family Educational Rights and 
Privacy Act (FERPA); Gramm-Leach-Bliley Act; and The Health Insurance 
Portability and Accountability Act (HIPAA). 

• Purpose. To close all records that may legally be closed until such time as they 
are made open by majority vote of the Board or by written decision of the 
President of the College. Closed records shall not become open as a result of the 
negligent or unauthorized use or disclosure of those records.  

• Closed Records.  Closed records may be made available to individuals with a 
legitimate need to know as necessary for the accomplishment of College business 
and such availability and use shall not open the records generally.  The College’s 
attorney may authorize disclosure of closed records when such disclosure may 
avoid litigation or settle disputes or as required by a court or in the process of 
litigation.  Such disclosure shall not open the records generally. Individuals 
receiving or using closed records owe a duty to the Board to maintain the 
confidentiality of those records.  

• Rule Construed with Applicable Law.  This shall be construed to be consistent 
with applicable law and guided by the concept that all records allowed to be 
closed are and shall be closed until opened by majority vote of the Board of 
Regents or by written decision of the President of the College.  

 
Code of Ethics 
The College Board, the College President, Board Treasurer, and institutional 
representatives that work with law makers are subject to public disclosure.  A financial 
interest statement is to be filed with the Missouri Ethics Commission in a manner 
provided by section 105.485 RSMo.  The Board Secretary is designated to be the filing 
officer for the College.  

 
LINE OF AUTHORITY 
Responsible Office: President’s Office 
Contact person in that office: Executive Assistant to the President 
EFFECTIVE DATE 
January 2022 
Presidential approval: January 2022 
  



Non-Discrimination Policy 
As per Federal mandate, applicants for admission or employment, students, parents of secondary 
school students, employees, sources of referral of applicant for admission or employment, and all 
unions or professional organizations holding collective bargaining or professional agreements 
with the College  are hereby notified that the College  is committed to nondiscrimination and 
equal opportunities in its admissions, educational programs, activities and employment 
regardless of race, gender identity, gender expression, sex, sexual orientation, religion, color, 
national origin, age, disability, or status as a protected veteran to ensure nondiscrimination as 
required by Title VI of the Civil Rights Act of 1964 (42 U.S.C. §§ 2000d and 2000e), the Equal 
Pay Act of 1973 (29 U.S.C. § 206, et seq.), Title IX of the Education Amendments of 1972 
(Educational Amendments, 20 U.S.C. §§ 1681-1688), Section 504 of the Rehabilitation Act of 
1973 (29 U.S.C.§ 794), and Title II of the Americans Disabilities Act of 1990 (42 U.S.C. § 
12101, et seq.) 
 
A student may not be discriminated against on the basis of race, gender identity, gender 
expression, sex, sexual orientation, religion, color, national origin, age, disability, or status as a 
protected veteran in:  

• Admission  
• Access to enrollment in courses  
• Access to and use of College facilities  
• Counseling and guidance materials, tests, and practices  
• Vocational education  
• Physical education  
• Competitive athletics  
• Graduation requirements  
• Student rules, regulations, and benefits  
• Treatment as a married and/or pregnant student  
• Housing  
• Financial assistance  
• Placement services  
• Health services  
• College-sponsored extracurricular activities  
• Most other aid, benefits or services  

 
If you have questions or complaints related to compliance with this policy, please contact Title 
IX Coordinator or Chief of Staff, One Technology Drive, Linn, MO 65051, (573) 897-5201, 
title9coordinator@statetechmo.edu; The Kansas City Office for Civil Rights may be reached at 
U.S. Department of Education, Office for Civil Rights, 8930 Ward Parkway, Suite 2037, Kansas 
City, MO  64114-3302.  The telephone number is (816) 268-0550 and fax number is (816) 823-
1404. The College’s full Nondiscrimination Policy can be found on the College website at 
statetechmo.edu. 
 
LINE OF AUTHORITY 
Responsible Office: President’s Office 
Contact person in that office: Executive Assistant to the President 
EFFECTIVE DATE 



January 2022 
Presidential approval: January 2022 
 
Student Loan Practices Code of Conduct 
Prohibition of Certain Remuneration to College Employees.  No employee or agent of the 
College shall accept anything of more than nominal value on his or her own behalf or on behalf 
of another from or on behalf of a Lending Institution, except that this provision shall not be 
construed to prohibit any employee or agent of the College from conducting (a) non-College 
business with any Lending Institution; or (b) College business unrelated to education loans.  As 
used in the preceding sentence and throughout the Student Loan Practices Code of Conduct, a 
Lending Institution is defined as:  

• Any entity that itself or through an affiliate engages in the business of making loans to 
students, parents or others for purposes of financing higher education expenses or that 
securitizes such loans; or  

• Any entity, or association of entities, that guarantees education loans; or  
• Any industry, trade or professional association that, to the best of the College’s 

knowledge after reasonable inquiry, receives money from any entity described above in 
subsections (a) and (b).  Nothing in this provision or throughout the Student Loan 
Practices Code of Conduct shall prevent the College from holding membership in any 
nonprofit professional association.  

The prohibition set forth in the previous paragraph shall include, but not be limited to, a ban on 
any payment or reimbursement by a Lending Institution to a College employee for lodging, 
meals, or travel to conferences or training seminars unless such payment or reimbursement is 
related solely to non-College business or College business unrelated to education loans.  
Limitations on College Employees Participating on Lender Advisory Boards.  No employee 
or agent of the College shall receive any remuneration for serving as a member or participant of 
an advisory board of a Lending Institution, or receive any reimbursement of expenses for so 
serving, provided, however, that participation on advisory boards that are unrelated in any way to 
higher education loans shall not be prohibited by the Student Loan Practices Code of Conduct.  
This code shall not prohibit College employees from serving on the MOHELA Board.  
Prohibition of Certain Remuneration to the College.  The College will not accept on its own 
behalf anything of value from any Lending Institution in exchange for any advantage or 
consideration provided to the Lending Institution related to its education loan activity.  This 
prohibition shall include, but not be limited to, (i) “revenue sharing” by a Lending Institution 
with the College, (ii) the College’s receipt from any Lending Institution of any computer 
hardware for which the College pays below-market prices, and (iii) printing costs or services.  
Notwithstanding anything else in this paragraph, the College may accept assistance as 
contemplated in 34 CFR 682.200(b)(definition of “Lender”)(5)(I).  
Preferred Lender Lists.  In the event that the College promulgates a list of preferred or 
recommended lenders or similar ranking or designation (“Preferred Lender List”), then:  

• Every brochure, web page or other document that sets forth a Preferred Lender List must 
clearly disclose the process by which the College selected lenders for said Preferred 
Lender List, including but not limited to the criteria used in compiling said list and the 
relative importance of those criteria; and  

• Every brochure, web page, or other document that sets forth a Preferred Lender List or 
identifies any lender as being on said Preferred Lender List shall state in the same font 



and same manner as the predominant text on the document that students and their parents 
have the right and ability to select the education loan provider of their choice, are not 
required to use any of the lenders on said Preferred Lender List, and will suffer no 
penalty for choosing a lender that is not on said Preferred Lender List.  

• The College’s decision to include a Lending Institution on any such list and the College’s 
decision as to where on the list the Lending Institution’s name appears shall be 
determined solely by consideration of the best interests of the students or parents who 
may use said list without regard to the pecuniary interests of the College;  

• The constitution of any Preferred Lender List shall be reviewed no less than annually;  
• No Lending Institution shall be placed on any Preferred Lender List unless the said lender 

provides assurance to the College and to student and parent borrowers who take out loans 
from said Lending Institution that the advertised benefits upon repayment will continue to 
inure to the benefit of student and parent borrowers regardless of whether the Lending 
Institution’s loans are sold;  

• No Lending Institution that, to the best of College’s knowledge after reasonable inquiry, 
has an agreement to sell its loans to another unaffiliated Lending Institution shall be 
included on any Preferred Lender List unless such agreement is disclosed therein in the 
same font and same manner as the predominant text on the document in which the 
Preferred Lender List appears;  

• No Lending Institution shall be placed on any one of the College’s Preferred Lender Lists 
or in favored placement on any one of the College’s Preferred Lender Lists for a 
particular type of loan, in exchange for benefits provided to the College or to the 
College’s students in connection with a different type of loan;  

• No Lending Institution shall be placed on any one of the College’s Preferred Lender Lists 
unless said Lending Institution has agreed with the Missouri Attorney General to abide 
by a Lending Code of Conduct, unless the Missouri Attorney General informs the 
College that it no longer offers such agreements.  

Prohibition of Lending Institutions’ Staffing of College Financial Aid Offices.  No employee 
or other agent of a Lending Institution may ever be identified to students or prospective students 
of the College or their parents as an employee or agent of the College.  No employee or other 
agent of a Lending Institution may staff the College financial aid offices at any time.  
Proper Execution of Master Promissory Notes.  The College shall not link or otherwise direct 
potential borrowers to any electronic Master Promissory Notes or other loan agreements that do 
not allow students to enter the lender code or name for any lender offering the relevant loan.  
School as Lender.  If the College participates in the “School as Lender” program under 20 
U.S.C. § 1085(d)(1)(E), the College may not treat School As Lender loans any differently than if 
the loans originated directly from another lender; all sections of the Student Loan Practices Code 
of Conduct apply equally to such School as Lender loans as if the loans were provided by 
another lender.  
Prohibition of Opportunity Loans.  As used herein, “override pools,” “opportunity funds,” and 
“opportunity loans” refer to any agreement, understanding, or practice in which a lender applies 
more lenient loan underwriting criteria than it otherwise would to a certain class of loan 
applicants if the College meets certain milestones or metrics with respect to other loans with that 
lender, such as the number of loans initiated or in force, or the dollar amount of such loans, or 
where the lender agrees with the College to lend money to students outside the Federal Family 
Education Loan Program (FFELP), at the direction of the College, in exchange for the College 



dropping out of the federal direct loan program and/or marketing the lender’s separate FFELP 
loans to students.  
The College shall not arrange with a Lending Institution to participate in any override pools, 
opportunity funds, or opportunity loans, as defined above, if the participation in such program(s) 
prejudices any other borrower.  
 
LINE OF AUTHORITY 
Responsible Office: President’s Office 
Contact person in that office: Executive Assistant to the President 
EFFECTIVE DATE 
January 2022 
Presidential approval: January 2022 
 
 
Mission Package 
 
Mission 
The State Technical College of Missouri prepares students for profitable employment and a life 
of learning.  
 
Mission Statement  
The State Technical College of Missouri is an associate degree and certificate granting institution 
with open/selective enrollment and a mission focusing on access to highly specialized technical 
education in both emerging and traditional technologies.  The State Technical College of 
Missouri prepares students for profitable employment and a life of learning.  Profitable 
employment is self-employment and entrepreneurship as well as working for an employer.  The 
mission is accomplished within the charges of the legislative mission.  
 
Legislative Mission  
1.  State Technical College of Missouri shall be a special purpose institution that shall make 
available to students from all areas of the state exceptional educational opportunities through 
highly specialized and advanced technical education and training at the certificate and associate 
degree level in both emerging and traditional technologies with particular emphasis on technical 
and vocational programs not commonly offered by community colleges or area vocational 
technical schools.  Primary consideration shall be placed on the industrial and technological 
manpower needs of the state.  In addition, State Technical College of Missouri is authorized to 
assist the state in economic development initiatives and to facilitate the transfer of technology to 
Missouri business and industry directly through the graduation of technicians in advanced and 
emerging disciplines and through technical assistance provided to business and industry.  State 
Technical College of Missouri is authorized to provide technical assistance to area vocational 
technical schools and community colleges through supplemental on-site instruction and distance 
learning as such area vocational technical schools and community colleges deem appropriate. 
2. Consistent with the mission statement provided in subsection 1 of this section, State Technical 
College of Missouri shall offer vocational and technical programs leading to the granting of 
certificates, diplomas, and applied science associate degrees, or a combination thereof.  State 
Technical College of Missouri may offer associate of arts or baccalaureate degrees only when 



authorized by the Coordinating Board for Higher Education in circumstances where the level of 
education required in a field for accreditation or licensure increases to the baccalaureate degree 
level or, in the case of applied bachelor's degrees, the level of education required for employment 
in a field increases to that level, and when doing so would not unnecessarily duplicate an existing 
program, collaboration with a university is not feasible or the approach is not a viable means of 
meeting the needs of students and employers, and the institution has the academic and financial 
capacity to offer the program in a high-quality manner.  Quality for such baccalaureate degree 
programs shall be evaluated at least in part by delivery of upper-level coursework or 
competencies, and defined by accreditation or compliance with the Higher Learning Commission 
standards for bachelor's degrees.  State Technical College of Missouri shall also continue its role 
as a recognized area vocational technical school as provided by policies and procedures of the 
state board of education. 
Mo. Rev. Stat. § 178.636  
 
Vision  
State Technical College of Missouri, as the premier public institution of technical education 
supporting economic development in the state of Missouri, is dedicated to serving the state’s 
diverse population.  As a student-centered education community, the institution maximizes 
students’ learning potential by providing them with specialized knowledge in traditional and 
emerging technical areas as well as general knowledge that fosters a life of learning.  
 
Legislative History.  Linn Technical Junior College and later Linn Technical College (1968), 
supported by a grant to the Osage County R-II School District from the National Defense 
Education Act of 1958, offered its first program in electronics in the fall of 1961. By 1965 the 
College was awarded the status of an Area Vocational Technical School by the Missouri State 
Board of Education through the federal Vocational Education Act of 1963.  In 1991, statutory 
authority was established for the granting of associate degrees and certificates.  In 1995, Senate 
Bill 101 created “Linn State Technical College.”  The College continued to be governed by the 
Osage County R-II School Board until July 1, 1996 when the Board of Regents accepted full 
responsibility for the institution as Linn State Technical College.  It became Missouri's first and 
only public institution devoted solely to technical education at the Associate of Applied Science 
level.  In 2013, House Bill 673 changed the name of the institution to “State Technical College 
of Missouri” effective July 1, 2014.  This change better reflects the institution’s statewide role in 
technical education. 
 
Values  
To fulfill our mission and to achieve our vision, State Technical College of Missouri values the 
following: 

• Responsiveness to the economic development needs of the state of Missouri. 
• A comprehensive academic experience that prepares students for employment in 

technical careers of today and tomorrow. 
• A collaborative academic environment that fosters continued growth, academic freedom, 

and professional development of faculty and staff. 
• An inclusive campus community that reflects the demographics of the region and 

embraces the diversity of Missouri. 
 



Strategic Goals  
The three strategic goals below are meant to provide high level guidance for all strategic plans.  
The objectives below indicate what will be accomplished institutionally by 2025.  The strategies 
are supported at the division, department, and program levels through individual plans. 
  

1. Workforce Development  
Meet our Statewide Mission by growing the workforce and preparing students for 
profitable employment and a life of learning.  
 
By 2025 State Tech Will Accomplish the Following Objectives:  

• Continue to grow enrollment as capacity allows.  
• Maintain a placement rate of at least 98% 
• Maintain a three-year average graduation rate of 73% and retention rate of 83%.  

 
The Following Strategies Will Support Our Strategic Goals:  

• Identify and grow participation in degree programs that meet the critical 
workforce needs of the region.  

• Grow opportunities for graduates through industry relationships.  
• Identify and implement approaches that increase student access, success, and 

competition.  
 

2. Employee Support and Development  
Empowering excellence inside and out of the classroom is key to growing reputation and 
enrollment.  
 
By 2025 State Tech Will Accomplish the Following Objectives:  

• Align compensation to market salaries.  
• Develop individual annual Professional Development Plan (PDP) priorities.  
• Engage all employees in goal setting through the 4DX Process.  

 
The Following Strategies Will support Our Strategic Goals:  

• Increase faculty and staff compensation and decrease equity gaps.  
• Establish comprehensive professional development opportunities for all 

employees.  
• Engage employees in a shared sense of purpose and community.  

 
3. Financial Responsibility and Accountability  

Maintaining outcomes during growth while minimizing additional costs through 
improved efficiency and additional revenues.  
 
By 2025 State Tech Will Accomplish the Following Objectives:  

• Improve the cost to educate a career-ready student by 10%.  
• Grow unrestricted gifts to $1M annually.  
• Maintain cost center accountability for 100% of financial performance.  

 
The Following Strategies Will Support Our Strategic Goals:  



• Identify and implement efficiency measures.  
• Move towards a model of financial sustainability through external funding and 

program growth.  
• Promote fiscal transparency, autonomy, and accountability.  

 
LINE OF AUTHORITY 
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Contact person in that office: Executive Assistant to the President 
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Accreditation 
The College shall maintain regional accreditation through The Higher Learning Commission. 
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Advisory Council 
Each major program shall have an Advisory Committee composed of individuals representing a 
cross section of business and industry; these advisors make recommendations to the College 
regarding industry standards and expectations, curriculum, technical requirements, and 
assessment benchmarks.  The Advisory Council comprises each program’s Advisory Committee. 
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Personnel Policies 
The College President, or his/her designee, is authorized to establish procedures and directives 
pertaining to:  

• Employment and separations.  
• Employee conduct and performance.  
• Grievances and complaints.  
• Due process.  
• Discipline.  
• Salary administration.  
• Working hours.  
• Training and development.  



• Leaves of absence.  
• Safety and health.  
• Travel.  
• Employee recognition and awards.  
• Like subjects pertaining to personnel.  

In those areas where the Board has adopted specific Administrative policy statements related to 
personnel issues, the College President’s procedures and directives shall adhere thereto.  
Notwithstanding the provisions of this policy statement, all unique, sensitive, and/or potentially 
controversial personnel procedures and directives will be submitted to the Board.  

 
Employment Policies 
The Board is the sole authority for the appointment of all employees who report directly 
to the College President. Employment may be terminated by the Board at any time 
pursuant to the notice of employment or at the pleasure of the Board of Regents.  The 
Board may delegate to the College President the appointment, terms of contract, and 
remuneration of all other employees.  
 
Faculty Hiring Policy  
General Education faculty requirements include a minimum of a master level degree with 
18 graduate credits in the content area.  
Technical faculty requirements include a minimum of a bachelor’s degree in an 
appropriate area and three years of appropriate business/industrial experience.  
If faculty candidates do not meet the educational requirements, the candidate who is 
offered the position must agree to obtain their educational requirements within a 
reasonable period of time.  
 
Dismissal of Contract Employees   
Dismissal of contract employees shall be as specified in Missouri Statutes and shall be 
according to the following causes:  
1.  Physical or mental condition making him/her unfit to instruct or associate with 
students.  
2.  Immoral conduct.  
3.  Incompetency in line of duty.  
4.  Failure to obey the laws of the state or the policies of the Board.  
5.  Failure to perform duties as assigned by any superior in the chain of command as per 
the College administrative structure.  
6.  Inability to get along with administrators, supervisors, and/or fellow employees.  
7.  Excessive or unreasonable absence from performance of duties.  
8.  Conviction of a felony or conviction of any crime involving moral turpitude. 
 
Separation of Employment  
Resignation or Dismissal: The College has generally two categories of employees.  
The first category of employees are generally referred to as staff and are at-will 
employees who are legally entitled to resign after giving the required period of notice to 
the College. Resigning employees are encouraged to provide no less than two weeks’ 
notice, in writing, to facilitate a smooth transition out of the organization. Some positions 



may require several months of transition while others may only require the obligatory 
two week notice. The College retains the right to terminate an employee at any time.  
The second category of employees are contracted employees who sign an agreement for 
employment for a fixed term, typically faculty working 9, 10, 11, or 12 months. During 
the period of this agreement, the College may not terminate a contracted employee 
without cause nor may the employee who has agreed to work for a fixed term resign 
without cause (see Dismissal of Contracted Employees). Contracted employees wishing 
to resign their employment prior to the end of the contract may only do so with the 
permission of the President of the College and mutually agreed upon satisfaction of the 
legal obligations the contract requires. These obligations include compensation of an 
appropriate amount to the College for the cost of obtaining a replacement and other 
expenses related to the process.  
Retirement: The decision to retire from the MOSERS system is an important step in an 
employee’s career and requires working closely with MOSERS to understand all options 
available and meet all required deadlines. An employee’s decision to retire is not 
communicated to the College by MOSERS. Employees who have decided to retire are 
required to notify their supervisor and Human Resources in writing at least one month 
before the planned retirement date.  
Job abandonment: Employees who fail to report to work or contact their supervisor for 
three consecutive workdays may be considered to have abandoned the job without notice, 
effective at the end of the third day. The supervisor shall notify Human Resources at the 
expiration of the third workday and may initiate the paperwork to terminate the 
employee. Employees who are separated due to job abandonment are ineligible for rehire. 
Contract employees who abandon their position before the end of the contract term will 
be responsible for damages associated with the breach of contract.  
Rehire: Former employees who left the College in good standing and were classified as 
eligible for rehire may be considered for reemployment. An application must be 
submitted to Human Resources, and the applicant must meet all minimum qualifications 
and requirements of the position, including any qualifying exam, when required. An 
applicant or employee who is terminated for violating policy or who resigned in lieu of 
termination from employment due to a policy violation will be ineligible for rehire.  
Return of College Property: The separating employee must return all College property 
at the time of separation, including but not limited to uniforms, cell phones, keys, 
electronic devices, and identification cards.  
Exit Interview: The separating employee shall contact Human Resources as soon as 
notice is given.  An exit interview will be scheduled on the employee’s last day of work 
or another day, as mutually agreed on.  
Accrued Vacation: Accrued vacation leave will be paid in the last paycheck.  
Accrued Sick Leave: Accrued sick leave can be transferred according the appropriate 
MOSERS rules and guidelines in place at the time of termination but will not be paid to 
an existing employee.   
Health and Welfare Benefits: Health and welfare benefits terminate on the last day of 
the last month of employment. Information for Consolidated Omnibus Budget 
Reconciliation (COBRA) continued health coverage will be provided upon termination of 
employment. Employees will be required to pay their share of any elected dependent and 
voluntary benefit premiums through the end of the month of termination.  
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Community Use of Facilities  
It is the intention of the Board to cooperate fully with worthwhile community projects and 
organizations.  However, good business practices and the high cost of operation demand that 
some controlling procedure be established.  The College President shall have the authority to 
establish such procedures for the use of College buildings such that they shall not interfere with 
College-sponsored activities.  
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Policies Relating to Students 
The College President, or his/her designee, is authorized to establish policies and procedures 
pertaining to:  

• Admissions.  
• Student conduct and performance.  
• Grievances and complaints.  
• Due process.  
• Discipline.  
• Safety and health.  
• Financial aid.  
• Housing.  
• Like subjects pertaining to students.  

In those areas where the Board has adopted specific policy statements related to student issues, 
the College President’s policies shall adhere thereto.  Notwithstanding the provisions of this 
policy statement, all unique, sensitive, and/or potentially controversial policies relating to 
students will be submitted to the Board.  
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Admissions Policy 
The College is an open/selective enrollment institution with programmatic selectivity. Students 
who meet the College’s minimum threshold scores on college-level placement tests and have a 
diploma from an accredited high school or high school equivalency (HSE) credential will be 
accepted into the College. Admission of a student to a program will be based on minimum scores 
on appropriate college-level placement tests, meeting program specific requirements, and 
program availability. Students may be placed in developmental courses based on college-level 
placement test results. 
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Tuition, Fees, and Other Costs 
The Board is responsible for the establishment of standard tuition, fees, and other academic 
costs.  College fees, miscellaneous fees, and costs are subject to change without notice by action 
of the Board. 
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Degree and Certificate Requirements 
The College offers the following degrees and certificates:  

• Associate of Applied Science Degree 
• Associate of Science Degree  
• Certificate – Two-Year  
• Certificate – One-Year  
• Certificate – Less than One-Year  
• Certificate – One Semester  

Associate of Applied Science Degree.  The Associate of Applied Science Degree is awarded to 
a student who completes a general education core and a comprehensive series of technical 
courses designed to prepare the student for employment in a specific career.  The Associate of 
Applied Science Degree may also be recognized for transfer by four year colleges and 
universities.  
Associate of Science Degree. The Associate of Science Degree is awarded to a student  who 
completes a technical core and a comprehensive series of general education courses designed to 
prepare the student for transfer to four-year colleges and universities. The Associate of Science 
Degree may also prepare the student for employment.   



Certificates.  A certificate is awarded to students who complete a series of courses designed to 
develop a job skill or competency. 
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General Education Requirements 
Philosophy of General Education.  The College aims to prepare students to perform effectively 
in highly specialized and advanced technical occupations and respond effectively to the 
inevitable technical and societal changes that will occur throughout their careers.  To respond to 
change, students will need to engage in a lifelong process of inquiry, decision-making, and 
acquisition of new knowledge.  General education, which has as its fundamental purpose the 
development and integration of every student’s knowledge, skills, attitudes, and experiences, is 
one of the best means for achieving the ability to engage effectively in critical thinking and 
problem solving needed in the work place and beyond.  
The Associate of Applied Science General Education Core.  Students seeking an Associate 
Degree are required to take a general education core including a minimum of 19 semester credit 
hours selected from the courses listed below. See each program’s General Education 
Requirements for specific courses.   

 
ASSOCIATE DEGREE GENERAL EDUCATION CORE REQUIREMENTS 

 
Course # Course Title Credits 

Area 1. Oral & Written Communication - 6 Credit hours 
 COM 101 
 
COM 110 

English Composition 
OrHonors Composition* 
And 

3 
 
3 

COM 111 Oral Communications 3 
Or 

COM 121 Public Speaking 3 
Area 2. Mathematics - 3 Credit Hours 

MAT 115 
 
 
MAT 118 
 
MAT 119 
 
MAT 120 
 
MAT 122 

College Algebra 
 
Or 
Survey of College Mathematics 
Or 
Elementary Statistics 
Or 
Pre-Calculus 
Or 
Elements of Calculus 

3 
 
3 
 
3 
 
5 
 
3 
 



 
MAT 123 

Or 
Calculus I 

5 

Area 3. Science - 4 Credit Hours 
PHY 100 
 
PHY 101/102 
 
PHY 103/104 

Physical Science with a laboratory 
Or 
College Physics with a laboratory 

4 
 
4 
 
4 

Or 
Environmental Science with a laboratory 
Or 

PHY 201 General Physics with a laboratory 5 
Or 

ASC 104 Human Anatomy and Physiology with Lab I 4 
 Or  
ASC 106 Human Anatomy and Physiology with Lab II 4 
 Or  
 A science course with a laboratory* 4 

Area 4. Social Science - 3 Credit Hours 
PSC 101 
 
HST 105 
 
HST 110 

American Government1,2 3 
Or 
American History to 18771,2 
Or 
American History from 1877 to the Present1,2 

3 
 
3 

Area 5. Technical Literacy - 3 Credit Hours 
 CPP 101 Introduction to Microcomputer Usage 3 

Or 
 CPP 102 Advanced Microcomputer Usage 3 
 Or  
 NST 101 Network Fundamentals 3 

* Requires Department Approval 
 
¹ PSC 101 American Government, HST 105 American History to 1877, and HST 110 American 
History from 1877 to the Present fulfill both the general education requirement and Missouri’s 
constitution requirement. 
² Transfer students must also meet Missouri’s constitution requirement through an approved 
method. 
 
The Certificate General Education Core.  Students seeking a certificate will follow the 
specific general education core requirements below for the certificate being sought.  
 

CERTIFICATE GENERAL EDUCATION CORE REQUIREMENTS 
 

Certificate – Two-Year.  
Students are required to take a general education core including at least eight semester credit 
hours.  
 



Certificate – One-Year.   
Students are required to complete a basic general education core of at least six semester credit 
hours. 
 
Certificate – Less than One-Year.   
Certificates of Less than One-Year may or may not include a requirement for students to 
complete a basic general education core of at least six semester credit hours.  
 
Certificate – One Semester.   
Certificates of One Semester may or may not include a requirement for students to complete a 
basic general education core of at least six semester credit hours.  
 
See each program’s General Education Requirements for specific courses. 
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AJA@™ State Tech Grading System 
In addition to the academic grades listed on transcripts, a job readiness work ethic score and an 
attendance percentage are issued for each class completed as appropriate.  This value-added 
service to students is a result of industry advisory council member input.  
AJA@™ State Tech information is recorded on the student transcript as follows:  

A:  Academic Grades (GRD) = A, B, C, D, F  
J:  Job Readiness Work Ethic (JR) = score of 0.0 – 4.0  
A:  Attendance (ATT) = percentage of 1 – 100    
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Graduation Requirements 
In addition to meeting the Associate of Applied Science degree, Associate of Science degree, or 
certificate requirements, all candidates for graduation are required to:  

• Earn a cumulative grade point average (GPA) of at least 2.000 overall.  Program 
standards that exceed this requirement will take precedence.  

• Earn a cumulative GPA of at least 2.000 in the core curriculum and program 
requirements.  Program standards that exceed this requirement will take precedence.  

• Complete all required assessments and surveys.  
• Clear all financial obligations to the College.  
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Drug Screening Policy 
The College drug screens students in Industrial Electricity, Aviation Maintenance, any program 
requiring a commercial driver’s license, and programs that require clinical work. The specifics of 
the testing procedures and implementation of this policy will be determined by the President of 
the College. Such policies shall provide for due process required by law and may provide greater 
procedural protections.  
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Grievance Policy 
Suggestions concerning the College or constructive criticism of the College's policies by 
employees is encouraged.  However, the individuals wishing to express concern or criticism shall 
be required to follow the proper chain of command in bringing their comments to the Board.  It 
shall be the policy of the Board that concerns shall be initially communicated to persons at the 
lowest level of authority at which effective action can take place.  If there is dissatisfaction on 
action taken at any level, the concern may automatically be communicated to the next higher 
level of authority until it is ultimately brought before the Board.  
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