
SYLLABUS LOCATION INSTRUCTIONS:  How to find past syllabuses when requested: 
 
1. CurriQunet – Since 2012, all syllabi have been stored in the CurriQunet system and they are still 

available in the current META system.  You or the person requesting the syllabus can follow 
these steps to locate a specific class syllabus on CurriQunet META: 

a. Go to the State Tech CurriQunet META system at https://statetechmo.curriqunet.com 
b. In the Curriculum Type dropdown menu, select “Instructor Syllabus”. 
c. In the “Subjects” filter dropdown menu: 

i. Check the box of the subject of the requested syllabus. 
ii. Scroll back to the top of the list and click on “Show Selected” 

d. Click on “Search”. 
e. Use the “Keyword Search” to narrow the results.  Insert a comma between search 

terms, such as: 
i. Course number 

ii. Year 
iii. Instructor last name 

f. In “Reports” dropdown menu by each course in the search results, select “Course 
Syllabus” to view the syllabus. 

g. If this is the correct requested syllabus, print it as a PDF: 
i. Right click in the document and select “Print”. 

ii.  In the “Printer” dropdown menu, select “Save as PDF”. 
iii.  Click “Save”. 
iv. Select the location where you want to save the file. 
v. Enter a logical file name. 

2. Syllabi Drive – Before 2012, all syllabi were saved on the stcshare syllabi drive.  You can follow 
these steps to locate a specific class syllabus on the syllabi drive: 

a. By the Windows icon at the bottom left side of your computer screen in the “Type here 
to search” box, enter \\stcshare. 

b. Scroll down to “syllabi”. 
i. Right click on it and select “Map network drive”, then complete that process to 

map the drive to your desktop for easy access. 
ii. Double click on the “syllabi” drive to open it. 

c. Double click on the “Syllabi” folder to open it. 
d. Scroll down to the Work Folder of the subject of the requested syllabus. 
e. Double click on the Work Folder to open it. 
f. Double click on an “Archived Syllabi” folder if the semester of the requested syllabus is 

not visible in the Work Folder. 
g. Double click on the semester folder of the requested syllabus. 
h. Select the requested syllabus and send it to the requester. 

3. AA Curriculum Office paper files – If the requested syllabus is from a year prior to when the 
Syllabi Drive was created in 2002 or 2003, contact the Academic Affairs Curriculum Office to 
request the syllabus from their files.  Get the following information from the requester and 
provide it to AA Curriculum Office staff: 

a. Course number 
b. Semester and Year they took the class 
c. Instructor 
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