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WELCOME TO STATE TECHNICAL COLLEGE OF MISSOURI 

 
Students who attend State Technical College of Missouri (State Tech) are interested in 
developing marketable skills that will prepare them for a technical position in industry. The staff 
and faculty of State Tech are here to guide that preparation in a systematic manner and to assist 
students in learning under the best of conditions. This handbook was prepared to help the 
students understand the procedures and regulations of State Technical College of Missouri.  
 
Students at State Tech are expected to actively participate in each class. Classes are small so that 
students can get intensive hands-on experience and receive personal attention from the 
instructors. Attendance is important, but participation (interaction and active, critical thinking) is 
equally important in order to get the most out of their technical education.  
 
Students need to apply themselves to studies at State Technical College of Missouri. Neither 
instructors, administrative staff, nor parents can assure the students’ success. Success depends on 
each student’s willingness to take responsibility for his/her own learning. 
 

ABOUT THE COLLEGE 
Legislative History 

 
Linn Technical Junior College and later Linn Technical College (1968), supported by a grant to 
the Osage County R-II School District from the National Defense Education Act of 1958, offered 
its first program in electronics in the fall of 1961.  By 1965 the College was awarded the status of 
an Area Vocational Technical School by the Missouri State Board of Education through the 
federal Vocational Education Act of 1963.  In 1991, statutory authority was established for the 
granting of associate degrees and certificates.  In 1995, Senate Bill 101 created “Linn State 
Technical College.”  The College continued to be governed by the Osage County R-II School 
Board until July 1, 1996 when the Board of Regents accepted full responsibility for the 
institution as Linn State Technical College.  It became Missouri's first and only public institution 
devoted solely to technical education at the Associate of Applied Science level.  In 2013, House 
Bill 673 changed the name of the institution to “State Technical College of Missouri” effective 
July 1, 2014.  This change better reflects the institution’s statewide role in technical education. 
 

Guarantee 
 

State Technical College of Missouri guarantees satisfaction with the training it provides.  Any 
graduate of the college who is found by either his or her employer or the graduate to lack entry-
level skills (competencies) listed in the graduate’s records as having been satisfactorily 
demonstrated may return to State Technical College of Missouri for retraining with the tuition 
being waived.  This guarantee shall be subject to the following terms: 



 

 
1. The guarantee shall be good for 180 days after graduation; i.e., the performance 

deficiency must be identified within 180 days. 
2. The graduate must notify the college of his or her intent to return for retraining within 

210 days after graduation. 
3. The retraining must be completed the first time it is offered as a part of the college’s 

regular schedule after the college is notified of the graduate’s intent to accomplish 
retraining. 

 
 

MISSION STATEMENT  

The State Technical College of Missouri is an associate degree and certificate granting 
institution with open/selective enrollment and a mission focusing on access to highly specialized 
technical education in both emerging and traditional technologies.  The State Technical College 
of Missouri prepares students for profitable employment and a life of learning.  Profitable 
employment is self-employment and entrepreneurship as well as working for an employer.  The 
mission is accomplished within the charges of the legislative mission. 

 
Legislative Mission:  
1.  State Technical College of Missouri shall be a special purpose institution that shall make 
available to students from all areas of the state exceptional educational opportunities through 
highly specialized and advanced technical education and training at the certificate and associate 
degree level in both emerging and traditional technologies with particular emphasis on technical 
and vocational programs not commonly offered by community colleges or area vocational 
technical schools.  Primary consideration shall be placed on the industrial and technological 
manpower needs of the state.  In addition, State Technical College of Missouri is authorized to 
assist the state in economic development initiatives and to facilitate the transfer of technology to 
Missouri business and industry directly through the graduation of technicians in advanced and 
emerging disciplines and through technical assistance provided to business and industry.  State 
Technical College of Missouri is authorized to provide technical assistance to area vocational 
technical schools and community colleges through supplemental on-site instruction and distance 
learning as such area vocational technical schools and community colleges deem appropriate.  

 

2.  Consistent with the mission statement provided in subsection 1 of this section, State 
Technical College of Missouri shall offer vocational and technical programs leading to the 
granting of certificates, diplomas, and applied science associate degrees, or a combination 
thereof, but not including associate of arts or baccalaureate or higher degrees.  State Technical 
College of Missouri shall also continue its role as a recognized area vocational technical school 
as provided by policies and procedures of the state board of education.”   Mo. Rev. Stat. § 
178.636 

  



 

VISION 

The State Technical College of Missouri, as the premier public institution of technical education 
supporting economic development in the state of Missouri, is dedicated to serving the state’s 
diverse population.  As a student-centered education community, the institution maximizes 
students’ learning potential by providing them with specialized knowledge in traditional and 
emerging technical areas as well as general knowledge that fosters a life of learning. 

VALUES  

To fulfill our mission and to achieve our vision, State Technical College of Missouri values the 
following: 

• A common foundation of knowledge and understanding by supporting a strong general 
education core. 

• Technical content that aligns with business and industry expectations for employment. 
• Preparation for self-employment and entrepreneurship as well as preparation to work for 

an employer. 
• Collaboration with business, industry, and other educational institutions to develop and 

strengthen partnerships and ensure a learning environment that adjusts to global changes. 
• Development of critical thinking and problem-solving skills through an appropriate mix 

of theory and application. 
• Development and support of the educational, professional, and personal needs, interests, 

and capabilities of each student. 
• An academic environment fostering continued growth, academic freedom, and 

professional development of faculty and staff through a life of learning. 
• Continued improvement of student learning outcomes through assessment. 
• Open communication and teamwork among students, faculty, and staff. 
• Responsibility and leadership in service for the common good. 
• Laboratories that demonstrate work environments. 
• Class sizes to facilitate individual attention and promote safety. 
• Ethical and professional behavior. 
• Integrity, respect, collaboration, excellence, and leadership. 
• Appreciation and encouragement of diverse student, faculty, and staff populations. 
• Responsiveness to the economic development needs of the state of Missouri. 

 
 

  



    



 

ASSOCIATE OF APPLIED SCIENCE IN NURSING 
INTRODUCTION 

 
The Associate of Applied Science Degree in Nursing prepares the licensed practical nurse (LPN) 
as a professional registered nurse (RN).  The professional nurse practice is based upon nursing 
and related sciences to promote, restore, and maintain the health of human beings.  Critical 
reasoning is developed to manage complex patients in healthcare agencies and the community.  
Graduates of this program are generalists with the necessary academic preparation to pursue 
further nursing degrees and continuing professional development.  The Associate of Applied 
Science Degree in Nursing has initial approval by the Missouri State Board of Nursing, 3605 
Missouri Boulevard, Jefferson City, MO 65102; (573) 751-0293; www.pr.mo.gov. 

The Associate of Applied Science Degree in Nursing is a three-semester program.  Students will 
participate in clinical at approved healthcare agencies that may include hospitals, long-term care 
facilities, clinics, and area schools.  Upon successful completion of the program and approval 
from the Missouri State Board of Nursing, students become eligible to take the National Council 
Licensure Examination for Registered Nurses (NCLEX-RN). 

Enrollment in the Associate of Applied Science Degree in Nursing is limited, and students are 
selected for this program on a competitive basis.  Contact the Office of Admissions for specific 
application requirements, forms, and deadline for applications. 

Students who are admitted to the Associate of Applied Science Degree in Nursing program 
should be aware that they will be subject to drug screening.  Criminal background checks will be 
required prior to clinical placement.  Per Missouri law, persons who have been convicted of or 
pled guilty to certain felony offenses may be prohibited from holding any direct patient care 
positions.  This could prevent placement in and completion of clinical education courses, which 
are required to complete the Associate of Applied Science Degree in Nursing one year LPN to 
RN degree program. 

A 75% or better must be maintained in "Core Curriculum" courses and a "C" or better in all other 
courses in order to continue and graduate in the Associate of Applied Science Degree in Nursing. 

The State Technical College of Missouri Associate in Applied Science Nursing Program is 
organized to meet the requirements of the Missouri State Board of Nursing Nurse Practice Act, 
the Missouri Department of Higher Education and the Higher Learning Commission. 
 

 
NURSING PROGRAM MISSION 

 
The mission of the Associate of Applied Science Degree in Nursing program is to provide 
licensed practical nurses education mobility and a transition path to a professional registered 
nurse.  The professional registered nurse contributes to comprehensive healthcare through critical 
reasoning in the use of the nursing process, clinical competence, quality outcomes, and patient 
advocacy.  Partnership with the community through healthcare, governmental, and accrediting 
agencies to assist the program in providing learning environments in which students build upon 

http://www.pr.mo.gov/


 

their skills and knowledge to strengthen their understanding of local, state, and national health 
issues. 
 
 

 

PROGRAM GOALS 

The goals of the program are to provide the opportunity for students to develop: 
Goal 1: Ability to transition from a Licensed Practical Nurse to a professional Registered 
Nurse. 
Goal 2: Skills to be a safe and effective practitioner as a professional Registered Nurse. 
Goal 3: Individual growth in their personal, professional, and community lives. 
Goal 4: Skills to meet the objectives of the Missouri State Board of Nursing through 
collaboration with peers, nursing faculty, advisory committee members, and cooperating 
agencies. 
Goal 5: Ability to assume a role as a member and manager of both the nursing and 
healthcare team. 
Goal 6: Clinical reasoning skills within the scope of the professional Registered Nurse. 
Goal 7: Competency in professional nursing procedures. 
Goal 8: Knowledge and eligibility to take the NCLEX-RN examination to become a 
professional Registered Nurse. 
Goal 9: Ability to contribute to the profession of nursing through life-long learning, safe 
patient management, and evidence-based practice producing quality outcomes. 
Adopted: 2017 
 

GRADUATE COMPETENCIES 

The graduate competencies of the associate degree program build on LPN competencies. The 
framework of the curriculum are the Quality and Safety Competencies for Nurses (QSEN). The 
end-of-program student learning outcomes evolve from the QSEN competencies. 
 

State Technical College of Missouri  
Associate in Applied Science in Nursing 

Quality and Safety Competencies for Nurses (QSEN)  
Competency Student Learning Outcomes 

Patient-Centered 
Care 

Recognize the patient or designee as the source of control and full partner 
in providing compassionate and coordinated care based on respect for 
patient’s preferences, values, and needs.  

Teamwork & 
Collaboration 

Function effectively within nursing and inter-professional teams, fostering 
open communication, mutual respect, and shared decision-making to 
achieve quality patient care. 

Evidence-Based 
Practice (EBP) 

Integrate best current evidence with clinical expertise and patient/family 
preferences and values for delivery of optimal health care. 



 

Quality 
Improvement (QI) 

Use data to monitor the outcomes of care processes and use improvement 
methods to design and test changes to continuously improve the quality and 
safety of health care systems.  

Safety Minimizes risk of harm to patients and providers through both system 
effectiveness and individual performance. 

Informatics Use information and technology to communicate, manage knowledge, 
mitigate error, and support decision making.  

 
 
 

NURSING PROGRAM PHILOSOPHY 
 

The faculty believe that all individuals are unique with physical, psychosocial, emotional, and 
spiritual needs, and have the right to optimal health.  Although individuals are responsible for 
their own health and wellness, health professionals must promote wellness and provide accurate 
information to assist with health care decisions. 
 
Society consists of a group of individuals joined together due to mutual interest or occupation.  
Individuals within a society have a responsibility to maintain optimal health through education, 
tradition, culture and life-style.  Environmental conditions must be considered to promote and 
maintain health within the community.   
 
Nursing is a discipline based upon various scientific principles.  Nursing practice utilizes the 
nursing process when assisting the individual in promoting, maintaining and regaining their 
optimal level of health.  Nursing collaborates with other health team members to assist the 
individual in meeting their physical, psychosocial, emotional, and spiritual needs throughout the 
life span.  Development of effective interpersonal relationships is essential in assisting the 
individual to meet these needs.  The quality of nursing care depends upon the knowledge, skills, 
and attitudes of each individual nurse.  The foundation of these attitudes and behaviors is taught 
in nursing education. 
 
Nursing education is a formal process which includes theory and skills progressing from simple 
to complex.  This process allows the student to initially identify and recall knowledge, then apply 
and analyze data.  Nursing education includes knowledge of biological, psychological, and social 
sciences, which is applied through planned and directed activities.  The principles of teaching-
learning are essential in assisting the student to function responsibly. 
 
Associate nursing is a vital and integral part of nursing practice.  The focus of associate nursing 
education is providing the individual with preventive, therapeutic, rehabilitative health 
information and restorative nursing care.  The primary role of the associate nurse is to provide 
care to individuals in community based, as well as structured settings, who have common and 
well defined health problems. 
 
The associate nurse provides nursing care in compliance with the Missouri Nurse Practice Act, 
and under the direction of a person licensed by a state regulatory board to prescribe medications 
and treatments or under the direction of a registered professional nurse. 



 

 
Education for the associate nursing student prepares the practitioner to perform basic nursing 
skills and utilize the nursing process when caring for individuals.  The curriculum is updated on 
an as needed basis to reflect the changing needs of employers, and provides a foundation to 
advance to higher levels of nursing education and practice. 
 
We believe education is an on-going life-long process which results in increased knowledge and 
personal growth.  Graduates are encouraged to participate in continuing education in order to 
obtain current knowledge in a continually changing society.  The student is presented with the 
significance of their professional organization, given an opportunity to participate, and 
encouraged to continue membership after graduation. 
 
The goal of the faculty is to provide an educational program which meets the health needs of 
society, recognizing the unique needs of the learner, and establishing an environment conducive 
to learning.  Student participation is important in the teaching-learning process.  The instructor 
functions as a role model and a facilitator of learning. 
 
The nursing program does not discriminate on the basis of race, gender identity, gender 
expression, sex, sexual orientation, religion, color, national origin, disability, or status as a 
protected veteran, as specified by federal and state laws and regulation. 
Reviewed: 2018 
 

PROGRAM OUTCOME CRITERIA 
 

Upon completion of the program, the Graduate Nurse will be able to: 
Outcome 1: Display responsibility in directing and delivering nursing care in compliance 
with the  Missouri Nurse Practice Act. 
Outcome 2: Utilize the nursing process in planning, providing, and evaluating 
individualized care  which meets the patients/clients basic needs. 
Outcome 3: Exhibit effective interpersonal relationships with patients/clients, significant 
others, and  members of the health care team. 
Outcome 4: Participate as a resourceful member of the health care team to meet the 
patient/client  physical, psychosocial, emotional, cultural and spiritual needs throughout 
the life span. 
Outcome 5: Participate in educational and professional activities which will enhance 
intellectual,  technical, and professional growth. 

 Reviewed:  2018 
 

ADMISSION CRITERIA 2019-2020 
 

Required Following Admittance and for Completion of Curriculum:  
1. Physical examination by your own physician (refer to Health Requirements for further 

information). 
2. Proof of vaccinations: All students in the Associate Nursing Program will be required to 

show proof of required immunizations based upon facility requirements.  



 

3. Current Basic Life Support (BLS) CPR Certification (adult, child, infant) for the Health 
Care Provider from American Heart Association (2 year), which must remain current 
through date of graduation. 

4. Highway Patrol Background Check:  The student is asked to sign a consent form for 
request of a criminal records review.   The applicant will be reviewed by the Employee 
Disqualification List (EDL).  The Employee Disqualification List (EDL) maintained by 
the Department of Health and Senior Services is a listing of individuals who have been 
determined to have: abused or neglected a resident, patient, client, or consumer; 
misappropriated funds or property belonging to a resident, patient, client, or consumer; or 
falsified documentation verifying delivery of services to an in-home services client or 
consumer. If an admitted student has been placed on the EDL at any time during the 
program, immediate separation from the Associate Nursing program will occur. If any 
clinical site refuses a student due to the background check, the student will be separated 
from the program. 

5. Drug screen:  All students will be required to complete an unannounced urine drug 
screening prior to clinical rotations. Students may also be notified to report for random 
drug screenings before or during a clinical rotation at any clinical facility. Students may 
be asked by the Nursing Program, clinical facility or college to submit to a random drug 
screen at any time in the program. Refusal to do so is grounds for dismissal from the 
program. If any drug screen return as non-negative, dilute or positive, the student will be 
separated from the program.   

6. Character: A Felony Statement must be signed by the student and a Notary Public 
following admittance into the program. 

7. State Board Exam: The student shall meet the criteria to apply to take the examination for 
licensure as stated in the Missouri Nurse Practice Act, Section 335.066.  Completion of 
the program does not guarantee eligibility to take the licensure examination. 

   
HEALTH REQUIREMENTS 

 
Health requirements are contingent upon cooperative agreements with health care facilities and 
subject to change. Students entering the program must bring a completed medical history/health 
physical form from his/her physician.  The following requirements MUST be completed or the 
student will not be allowed to enter the clinical setting. 

1. Physical examination by your own physician, to include: 
o TB skin test or Chest X-ray (Two step and Annually) 
o Immunizations up-to-date to include: 
 Polio or proof of immunity 
 Diphtheria or proof of immunity 
 Tetanus within last 10 years 
 MMR (2) vaccine series or Rubella Titer showing immune 
 Chicken Pox vaccine series (2) or Varicella Titer showing immune 
 Hepatitis B vaccine series or Hepatitis B Titer showing immune 
 Flu vaccination (Due October 1 annually)  

2. Urine Drug Screen with negative results 
3. It is required that the students carry medical care and hospitalization insurance. 



 

4. Each student shall be responsible for their own health care, records (including vaccination 
records). 

5. If a student becomes ill while in class or clinical rotations, he/she must report to the 
assigned instructor or the Department Chair before leaving. 

6. Patient and student safety are the program’s primary concern. Following admission, a 
student who has a medical condition, develops a condition, or is taking prescribed 
medications which will affect clinical performance while enrolled in the program shall 
notify the Department Chair. A written statement may be required from the student’s 
physician indicating that the student has permission to conduct activities of a student nurse 
in the classroom and clinical area. The physician’s full release from care is required for all 
clinical activities. A student may not have restrictions such as but not limited to: lifting or 
sitting duties only. 

7. Students who have allergies/health issues that may impact the patient are responsible to 
inform the instructor prior to lab or clinical experiences so accommodations may be made.   

8.   In the event of a health emergency, dial 911.  The college does not have an on-campus 
health facility. 

 
MISSOURI STATE BOARD OF NURSING 

POSITION STATEMENT REGARDING HIV OR HBV INFECTION 
 

The Missouri State Board of Nursing recognizes the serious implications the spread of HIV or 
HBV has on the health, safety, and welfare of the public, and the Board's mandated 
responsibility to the public for assuring safe and competent nursing care.  As mandated by 
Section 191.694 RSMo, 1992 all licensed nurses and nursing students shall immediately 
implement and adhere to the universal precautions recommended by the Centers for Disease 
Control in the care of all clients.  All licensed nurses and nursing students who discriminate 
against a client on the basis of HIV or HBV infection, or makes HIV or HBV testing a condition 
of treatment shall be subject to the denial of licensure or the disciplinary processes of the 
Missouri State Board of Nursing.  All licensed nurses and nursing students with HIV or HBV 
who perform invasive procedures are encouraged by the Missouri State Board of Nursing to 
voluntarily participate in the Department of Health's evaluation process.  All licensed nurses and 
nursing students who violate a restriction or limitation placed on their practice by the Department 
of Health shall be subject to denial of licensure or the disciplinary processes of the Missouri 
State Board of Nursing.  It is the position of the Missouri State Board of Nursing that all licensed 
nurses and nursing students with HIV or HBV are entitled to the same reasonable 
accommodation guaranteed by the Americans with Disabilities Act. 
http://www.pr.mo.gov/boards/nursing/positionstatements/Hiv%20or%20Hbv%20Infection.pdf 

http://www.pr.mo.gov/boards/nursing/positionstatements/Hiv%20or%20Hbv%20Infection.pdf


 

 
References: 
1. North Carolina Board of Nursing (1991). Policy regarding HIV/AIDS infection. Raleigh:    
Author. 
2. State of Missouri, 86th General Assembly, Second Regular Session [Truly agreed to and 
finally passed] Senate Committee Substitute for Senate Bills Nos. 511 & 556. (1992). Jefferson 
City: Author. 
3. State of Missouri Revised Statutes (1992). Section 191.694 to 191.700 RSMo Supp. 1992. In 
Chapter 191:  Health and Welfare. Jefferson City: Committee on Legislative Research. 
Reviewed: 2017 
 



 

PROGRAM CURRICULUM 

  CORE CURRICULUM  

   Credit Hours 
NUR 200 Transition to Professional Nursing Practice 3 
NUR 205 Foundations of Professional Nursing Practice 3 
NUR 210 Medical Surgical Nursing in the Adult Client 3 
NUR 215 Medical Surgical Nursing in the Adult Client 

Clinical Education 
3 

NUR 220 Mental Health Nursing 2 
NUR 225 Mental Health Nursing Clinical Education 2 
NUR 230 Women and Child Care Nursing 3 
NUR 235 Women and Child Care Nursing Clinical 

Education 
2 

NUR 240 Managing and Delegating Care in Professional  
Nursing Practice 

3 

NUR 245 Capstone with Nurse Leadership Application 2 
  SUB-TOTAL 26 
    

 GENERAL EDUCATIONREQUIREMENTS  

General Education Requirements 19 
(see page 43-44)  
Must Include:    

MAT 115 College Algebra 3 
             OR  
A mathematics course approved by the Nursing department chair.  
ASC 104 Human Anatomy and Physiology with Lab I  4 
ASC 106 Human Anatomy and Physiology with Lab II 4 

 SUB-TOTAL 19 
   
 PROGRAM REQUIREMENTS  
ASC 106 Human Anatomy and Physiology with Lab II 4 
PSY 161 Health Psychology 3 
SCI 151 Microbiology with Lab 4 
 SUB-TOTAL 11 
    

  GRADUATION REQUIREMENTS  
COM 125 Job Search Strategies 1 
  SUB-TOTAL 1 
    
  It is a graduation requirement of the Associate 

of Applied Science Degree in Nursing program 
for students to earn a grade of 75% or better in 
all “Core Curriculum” courses and a “C” or 
better in all other courses. 

 



 

    
  PROGRAM TOTAL 57 

 

COURSE DESRIPTIONS 

NUR  200  Transition to Professional Nursing Practice.  This course focuses on the role 
transition of a licensed practical nurse (LPN) to that of a professional registered nurse (RN).  The 
roles of the RN as a provider and manager of patient-centered care and as a member of the 
professional nurse community are emphasized.  Communication skills build on previous 
knowledge including the use of technology.  Concepts of responsibility, accountability, 
delegation, advocacy, and collaboration will be discussed and articulated.  Students will learn to 
reflect and synthesize information based on ethical, legal, evidence-based practice, quality 
improvement, safety, financial, and cultural considerations while organizing, prioritizing, and 
delegating nursing care.  Social and political influences on nursing practice and healthcare 
delivery will be explored.  Prerequisites:  Acceptance into the Associate of Applied Science 
Degree in Nursing program and ASC 104, ASC 106, PSY 161, and SCI 151 with a grade of “C” 
or better.  3 credit hours. 

NUR  205 Health Assessment in Professional Nursing Practice.  This clinical course is designed 
to transition the licensed practical nurse (LPN) student to the professional registered nurse (RN) 
role.  The student will learn concepts and advanced nursing interventions including medication 
and intravenous management to provide safe, quality patient-centered practice in a variety of 
healthcare settings.  Emphasis is placed on developing professional skills in health assessment, 
implementation and evaluation of nursing interventions, technologies, and quality outcomes.  
Concepts build on previous knowledge to enhance professionalism and utilization of appropriate 
communication, documentation, life-span considerations, and evidence-based practice.  Physical 
assessment, infection control, patient education, nutrition, safety, advanced medication 
administration, and nursing skills are presented and practiced in the skills lab and with 
simulation.  Prerequisites:  Acceptance into the Associate of Applied Science Degree in Nursing 
program and ASC 104, ASC 106, PSY 161, and SCI 151 with a grade of “C” or better.  3 credit 
hours. 

NUR  210  Medical Surgical Nursing in the Adult Client.  This didactic course transitions the 
licensed practical nurse (LPN) nursing knowledge and skills to that of the professional registered 
nurse (RN).  The student will focus on the pathophysiology, nutrition, and medications related to 
complex medical surgical conditions.  Medication administration and intravenous therapy will be 
emphasized.  Students will expand their critical thinking and clinical reasoning skills by utilizing 
assessment, health data, cultural competence, and the nursing process in the application of safe, 
evidence-based practice, and quality nursing care.  The student will gain organization, 
prioritization, and collaboration skills while learning to function more independently.  
Accountability and integrity within the ethical legal framework of entry-level registered 
professional nursing practice will be self-assessed while fostering a commitment to ongoing 
professional development.  Prerequisites:  Acceptance into the Associate of Applied Science 

 



 

Degree in Nursing program and ASC 104, ASC 106, PSY 161, and SCI 151 with a grade of “C” 
or better.  Concurrent:  NUR 215.  3 credit hours. 

NUR  215  Medical Surgical Nursing in the Adult Client Clinical Education.  This clinical 
course transitions the licensed practical nurse (LPN) nursing knowledge and skills to that of 
professional registered nurse (RN). Students will apply concepts of pathophysiology, nutrition, 
and medication knowledge related to complex medical surgical conditions.  Medication 
administration and intravenous therapy will be emphasized.  Students will demonstrate critical 
thinking and clinical reasoning skills in managing assessment, health data, cultural competence, 
and the nursing process in the application of safe, evidence-based practice and quality nursing 
care.  Students will also utilize organization, prioritization, and collaboration skills while 
learning to function more independently.  Accountability and integrity within the ethical legal 
framework of entry-level professional nursing practice will be self-assessed while fostering a 
commitment to ongoing professional development.  Prerequisites:  Acceptance into the Associate 
of Applied Science Degree in Nursing program and ASC 104, ASC 106, PSY 161, and SCI 151 
with a grade of “C” or better.  Concurrent:  NUR 210.  3 credit hours. 

NUR  220  Mental Health Nursing.  This course focuses on the transition of the licensed 
practical nurse (LPN) to that of a professional registered nurse (RN) in the care of clients with 
mental health disorders.  The physiological and psychosocial integrity of the client with a 
specific focus on the psychosocial aspects of mental health disorders will be explored.  
Consideration is given to clients’ past and present patterns of behavior as they impact on 
alterations of mental well-being.  Communication skills are further developed using theories of 
interpersonal relationships.  With assistance, a student learns to provide a milieu that is both safe 
and therapeutic.  Students use the nursing process as a tool for critical thinking in organizing, 
prioritizing, managing individual plans of care, and collaborating with the healthcare team.  
Students are assisted to address ethical and legal dilemmas in their roles as client advocates.  
Self-assessment and self-awareness are encouraged to enhance self-development and foster 
therapeutic relationships with an emphasis on multicultural diversity.  Prerequisites:  NUR 200, 
NUR 205, NUR 210, NUR 215 with a grade of “C” or better.  Concurrent:  NUR 225.  2 credit 
hours. 

NUR  225  Mental Health Nursing Clinical Education.  This clinical course focuses on the 
transition of the licensed practical nurse (LPN) to that of a professional registered nurse (RN) in 
the care of clients with mental health disorders.  The physiological and psychosocial integrity of 
the client with a specific focus on the psychosocial aspects of mental health disorders will be 
explored in mental health agencies.  Consideration is given to clients’ past and present patterns 
of behavior as they impact on alterations of mental well-being.  Communication skills are further 
developed using theories of interpersonal relationships.  The student learns to provide a milieu 
that is both safe and therapeutic.  Students use the nursing process as a tool for critical thinking 
in organizing, prioritizing, managing individual plans of care, and collaborating with the 
healthcare team.  Students are assisted to address ethical and legal dilemmas in their roles as 
client advocates.  Self-assessment and self-awareness are encouraged to enhance self-
development and foster therapeutic relationships with an emphasis on multicultural diversity.  



 

Prerequisites:  NUR 200, NUR 205, NUR 210, NUR 215 with a grade of “C” or better.  
Concurrent:  NUR 220.  2 credit hours. 

NUR  230  Women and Child Care Nursing.  This course focuses on the transition of the 
licensed practical nurse (LPN) to a professional registered nurse (RN) in the care of women, 
infants, and children.  Students apply the nursing process using the principles of critical thinking 
with childbearing and/or child-rearing families.  Concepts of human development, family 
community systems, safe-protective care environment, therapeutic communication, health, 
education, and culturally-specific healthcare are emphasized and are applied to clients in a 
variety of mother-child settings.  Students provide increasingly complex care, moving toward 
more independent practice, and increasing professional accountability.  Ethical and legal issues 
pertaining to obstetric and infant clients are explored.  Along with care in the clinical setting, an 
emphasis is placed on collaboration with families and members of the healthcare team as well as 
professional development and self-assessment.  Prerequisites:  NUR 200, NUR 205, NUR 210, 
NUR 215 with a grade of “C” or better.  Concurrent:  NUR 235.  3 credit hours. 

NUR  235  Women and Child Care Nursing Clinical Education.  This clinical course focuses on 
the transition of the licensed practical nurse (LPN) to a professional registered nurse (RN) in the 
care of women, infants, and children.  Students apply the nursing process using the principles of 
critical thinking with childbearing and/or child-rearing families.  Concepts of human 
development, family community systems, safe-protective care environment, therapeutic 
communication, health, education, and culturally-specific healthcare are emphasized and are 
applied to clients in a variety of mother-child settings.  Students provide increasingly complex 
care, moving toward more independent practice, and increasing professional accountability.  
Ethical and legal issues pertaining to obstetric and infant clients are explored.  Along with care in 
the clinical setting, an emphasis is placed on collaboration with families and members of the 
healthcare team as well as professional development and self-assessment.  Prerequisites:  NUR 
200, NUR 205, NUR 210, NUR 215 with a grade of “C” or better.  Concurrent:  NUR 230.  2 
credit hours. 

NUR  240  Managing and Delegating Care in Professional Nurse Practice.  This course focuses 
on the role transition of a licensed professional nurse (LPN) to that of a professional registered 
nurse (RN) as a provider and manager of patient-centered care.  As a member of the professional 
nurse community, communication skills build on previous knowledge including the use of 
technology.  Concepts of responsibility, accountability, delegation, advocacy, and collaboration 
will be discussed and articulated.  Students will learn to reflect and synthesize information based 
on ethical, legal, evidence-based practice, quality improvement, safety, financial, patient-
centered care, and cultural issues while organizing, setting priorities, and delegating nursing care.  
Social and political influences on managing nursing practice for self, healthcare team, institution, 
and community care delivery will be explored.  Prerequisites:  NUR 200, NUR 205, NUR 210, 
NUR 215 with a grade of “C” or better.  3 credit hours. 

NUR  245  Capstone with Nurse Leadership Application.  This clinical capstone course focuses 
on the role transition of a licensed practical nurse (LPN) to that of a professional registered nurse 
(RN) as a provider and manager of patient-centered care.  As a member of the professional nurse 



 

community, communication skills build on previous knowledge including the use of technology 
and collaboration.  Students will select a nursing mentor to further explore nursing strategies in 
managing care with the assistance of the instructor.  This learning experience will afford the 
student the opportunity to formulate objectives and goals and allows students to observe 
management and delegation in practice for a group of patients and nurses.  Students will then 
reflect on the experience, write a reflective paper, and present the paper to a team of instructors 
and mentors who will provide feedback to the student.  Prerequisites:  NUR 200, NUR 205, 
NUR 210, NUR 215 with a grade of “C” or better.  2 credit hours. 

  



 

PROGRAM POLICIES 
 

GRADING SCALE 

1. Students must pass each course with a letter grade of “C” or higher.  Students must pass 
each course in succession and the proper sequence to continue in the program.  No student 
will be permitted to enter the next course without successful completion of the previous 
course.   

2. Course grades will be determined by each instructor.  An outline for grading will be 
provided in the course syllabus and handed out on the first day of each class. 

3. It is the student’s responsibility to track individual grades through the college Learning 
Management System (LMS) – Eagle Online LMS (Moodle).  Course faculty will not 
calculate a cumulative course grade for students at any point during the semester. 

4. The following grading scale will be used for all core curriculum nursing classes:   
• A = 90 to 100% 
• B = 82 to 89.9% 
• C = 75 to 81.9% 
• D = 70 to 74.9% 
• F = 69.9% and below 

5. Usually nursing courses will consist of a two-tier grading scale. Students must pass each 
nursing course with a letter grade of “C” or higher.   

• Tier 1 will be weighted at 80% of the total course grade and will consist of 
examinations. A didactic nursing course will have five examinations (three unit 
examinations, a comprehensive final and a national content examination) that make 
up the total points in Tier 1. A score of 75% on Tier 1 is necessary before Tier 2 
grades will be added to achieve a final grade. 

• Tier 2 will be weighted at 20% of the total course grade and will consist of in-class 
presentations, quizzes, papers, homework, simulations and case studies.  

• Nursing courses will be calculated on points. Nursing courses will not exceed 1000 
points. 

6. All assignments are to be submitted to the instructor per his/her discretion.  Late 
assignments will not be accepted, unless approval is received prior to the assignment 
being due. Any late assignments will incur a 10% deduction for each day the assignment is 
late. A zero will be given if an assignment is turned in late, without approval.  If absent or 
excused from class, the student must turn in homework and assignments/activities on the 
day of return to class to earn full credit.   

7. Quizzes cannot be made up and may be timed per the instructor’s discretion. 
8. Any assignment or test not limited to chapter tests/scantron, assigned work, seatwork, and 

quizzes submitted for grading purposes without the student’s name will automatically 
receive zero points. 

9. Any exam with a grade below 78% will require remediation with the course instructor. 
10. Medication administration math examinations will be administered in NUR 205 and NUR 

230. Students must have a passing score on the medication administration math 
examination within two attempts to progress to the next course. 
 



 

Faculty may refer students to the college’s Academic Resource Center, encourage them to join 
study groups, and implement regular face-to-face remediation sessions.  

 
TESTING 

Required tests may be paper/pencil tests and/or computerized tests and must be taken in class. 
Tests are formatted to mimic the NCLEX-RN to prepare students for the licensure exam.  Most 
questions are multiple-choice questions with only one correct answer.  Other test formats include 
but are not limited to:  select all of the answers that apply, fill in the blank or completion, put 
items on the list in priority order, drag and drop, multiple choice with a written rationale etc.  
There is no credit for the second-best answer.   
  
1. The procedure for classroom tests should be as follows:  

• Students may not have any textbooks, notebooks, food, cell phone, smart watch or 
any other electronic device on the desk at any time during an exam. A clear 
covered beverage container may be on desk at time of exam with instructor 
approval. 

• Only program issued calculators (including calculators on the computer), scratch 
paper, and pencils are permitted. 

• No test forms are to be removed from the classroom by students.   
• Students may request a new scantron, if applicable.  However, the previously used 

scantron form must be submitted to the instructor to be shredded. 
• If a student is late, he/she will only be allowed the allotted time remaining to 

complete the exam.   
• Once a student leaves the testing room, they may not be permitted back into the 

room. 
• Bathroom use before and after the test only unless emergency. 
• All student belongings including but not limited to: cell phones, smart watches, 

backpacks, text books, and study materials will be placed in a designated area 
within the testing room. 

• Hats, hoodies or other bulky clothing will not be permitted to wear during exams.   
2. When absent from class, the student is responsible for contacting the instructor(s) 

regarding missed material.  
3. Students who have an excused absence are responsible to schedule their makeup exam by 

contacting their instructor.  If they do not make up the exam or contact the instructor in a 
timely manner (defined per the individual instructor), 10% may be deducted for the test 
total score.  

4. There will be no retake for tests.  
5. All tests must be completed in the time the instructor deems appropriate.  
 
Test Review Procedure: 

1. When all students are finished taking the test, graded tests will be returned to students for 
review or the student will have an opportunity to review the test on-line.  

2. Test review is required for all students.  



 

3. Appointments for review must be initiated by the student and be completed before the next 
examination in the course or the next scheduled course. 

4. The instructor schedules individual examination review usually during office hours.  
5. Test review will follow the Testing Policy.  

• Paper/pencil tests should not leave the classroom, and must be returned to the 
instructor before class is over.  Failure to turn in test will result in student receiving 
zero points. 

• During test review, students are not to have any materials on their desk including 
textbooks, cell phones, lap tops, recording devices or any other items to be 
determined by faculty.   

• All test reviews will be conducted in a professional and orderly manner in a 
controlled environment. 

• Respect and courtesy are to be demonstrated by both students and faculty. 
• Failure to conduct oneself in a professional and courteous manner will result in the 

discontinuation of the exam review. 
 
National Testing Guidelines 
 
The Associate Nursing Program utilizes national testing to assist the student in benchmarking 
their academic performance against students from a wide variety of backgrounds and regions. 
This benchmarking is important to identify gaps in learning that may be affected by regional 
healthcare practices. 
National examinations serve four roles in the Associate of Nursing Program 

1. Admission 
A national performance examination is the basis for admission to the nursing program. 
Currently the PN Completion Examination is being utilized to assess student readiness 
for the program. This ATI examination is taken at the completion of the PNT program. A 
score of 70% (NCLEX) readiness is required for admission to the program. 

 
2. Content Examinations 

Five national content examinations are given in NUR courses. NUR 205-Health 
Assessment; NUR 210-Medical Surgical Nursing; NUR 220-Mental Health Nursing; 
NUR 230-Women and Child Care; and, NUR 240-Management and Delegation of Care. 
The national examination in each course is no more than 20% of the total examination 
points in a course (Tier 1). Tier 1 is 80% of an academic grade. 
 
Example: If Tier 1 (examination points) are 400 points. The national testing examination 
points can be no more than 80 points of 400 total Tier 1 points.  
 
Content examinations in which students achieve under 78% (702/900) must be 
remediated with the nursing instructor for the student to pass the course (even if the 
student has a passing average). 
 
Currently HESI is the product being utilized for content examinations. 

 



 

3. Exit Examination 
The nursing program has two Exit Examinations. The Exit Examination is a practice 
opportunity for the student and must be completed for NUR 245. No grade is given for 
the examination in the course grade, however the student will receive participation points 
(tier two points) for completing the exam. Once successful remediation and Examination 
2 is complete, a final grade in the last nursing course will be awarded (NUR 245-
Capstone Leadership). 
 
Currently HESI is the product being utilized for the Exit examinations. 

 
4. NCLEX-RN Review 

NCLEX-RN Review is an online course for students to review for the licensure 
examination. Successful completion (no score) allows the student to complete NUR 245 
Capstone Leadership. 
 
Currently HESI is the product being utilized for NCLEX-RN Review.  
 

REMEDIATION POLICY 

The nursing faculty are dedicated to your success. Due to the vast amount of information a 
nursing student is required to know, students may have difficulty discerning what is important to 
know, creating a situation for potential failure. For faculty to promptly identify students who 
may require additional learning activities to improve academic achievement, all students 
achieving under 78% on any examination must remediate with the instructor of the course. This 
appointment must be initiated by the student and be completed before the next examination in 
the course or the next scheduled course. Any meeting with a student may result in a remediation 
plan and documentation through Moodle. Remediating students must schedule a return meeting 
with faculty to evaluate progress. 
 
CLASSROOM ATTENDANCE GUIDELINES 

Student’s attendance must be regular and punctual in the classroom. Good attendance is a mark 
of dedication which is a component of professionalism that future employers consider seriously. 
 
Students are expected to attend all classes. It is the responsibility of students who will be absent, 
tardy, or leaving early to notify the instructor(s). If unable to reach the instructors, the student 
may leave a message with the Information Desk at State Technical College of Missouri. If a 
student misses a total of 3 hours of classroom or lab time per course, the instructor may choose 
to drop the student one letter grade.   
 
Excessive absenteeism, tardiness or leaving class early will be reflected in your Job Readiness 
Grade for the course.   
 
Excused Absences – For the list of excused absences, refer to the STC Student Handbook under 
Attendance (https://wiki.statetechmo.edu/stc/index.php/Attendance).  
 
 

https://wiki.statetechmo.edu/stc/index.php/Attendance


 

PERSONAL CONDUCT CLASSROOM/CLINICAL GUIDELINES 

The purpose of these guidelines is to ensure optimum relationships with the nursing program 
faculty and students by promoting a safe, cooperative and professional environment and to 
prevent or eliminate conduct that:  
1. Disrupts others. 
2. Affects the ability of the students to learn or complete their classroom or laboratory 

assignments. 
3. Creates a hostile learning environment for the instructor, students, staff or patients. 
4. Interferes with an individual’s ability to practice competently.  
5. Interferes with a student’s ability to learn. 
6. Adversely affects or impacts the confidence in the program’s ability to provide quality 

nursing care. 
 
Behaviors that will not be tolerated are: 
1. Passive activities such as refusal to perform assigned tasks or exhibiting uncooperative 

attitudes during routine classroom or laboratory activities. 
2. Intimidating and disruptive behaviors. 
3. Reluctance or refusal to answer questions. 
4. Disruptiveness such as, but not limited to verbal outbursts, physical threats, and 

condescending or inappropriate language. 
5. Overt or passive behaviors undermining classroom, laboratory or clinical performance and 

compromising patient and student safety. 
 

Instructors will take disciplinary measures based on the severity of misconduct including: asking 
the student to leave the classroom for the remainder of the daily instruction, referral to the 
student’s counselor and academic advisor, completion of clinical incident report form, up to 
separation from the program, if necessary.   
 
CALCULATORS 

Calculators will be provided during courses and will not be permitted to leave the classroom. 
 
CELL PHONES/SMART WATCHES 

Cell phones, pagers, or smart watches must be on silent during class unless approved by the 
instructor for class activities. Misuse of these items will result in the loss of Job Readiness Work 
Ethic points for each offense.   
 
EMERGENCY CALLS AND BULLETIN BOARDS 

Written messages to students from the staff will either be delivered personally to the student or 
be sent via e-mail. Students are responsible for checking e-mail and responding as necessary. 
When a student has received a notice to respond to an instructor, department chair or program 
coordinator, this should be done in the time frame requested. 
 
Emergency messages for students may be called into the informational line with the college. 
Faculty or staff will ensure the student receives the information or call immediately. If an 



 

emergency call is received during clinical time, the faculty or staff will ensure the student is 
contacted immediately through means of the instructor with the emergency information. All 
emergency calls will be forwarded to the student. 
 
SOCIAL MEDIA POLICY 
The Health Science Programs respect the right of students to participate in social media; 
however, the business needs of State Tech must be served while also maintaining their corporate 
identity, integrity and reputation in a manner consistent with the Nursing Program’s mission, 
core values, policies and applicable procedures. The Health Science Programs will investigate 
alleged violations of the policy and impose corrective action on the student (s) who fail to 
comply with state or federal lows or with organizational policies, standards, guidelines or 
procedures related to the use of social media. 
 
Social media is defined as primarily internet and/or mobile-base methods of networking using 
web/mobile based tools to communicate widely, quickly, and easily to share information and to 
communicate with others. Social media forums include but are not limited to: Facebook, Twitter, 
Instagram, Snapchat, Skype, and texting. 
 
When using social media, students shall not: 

• Disclose confidential, non-public information about: Patients/ clients, families, clinical 
staff, clinical institutions, State Technical College or its employees or other students. 

• When using social media the student will not express or present that his/her views are the 
views of State Technical College. 

• Students will not photograph any individuals (patients, family, staff) or physical 
structures without written authorization from State Technical College 

• Students will receive notice of this policy at the beginning of the program and may 
receive periodic education on its application and use. 

• By federal and state laws, regulations, and State Technical College related policies, State 
Technical College and the nursing program reserves the right to monitor student social 
media activities and maintain detailed reports of social media usage. 

• Students found violating this policy may be subjected to corrective disciplinary action 
including but not limited to, removal from the nursing program and expulsion from State 
Technical College. 

• All violations will be investigated collaboratively with appropriate staff to determine 
appropriate corrective and disciplinary action. 

 
LIBRARY SERVICES 

Books must not leave the library unless they have been checked out. Reference books and 
Periodicals may not be checked out and must not leave the library so they are accessible to all 
students.  
 
No drinks, food, or loud talking are permitted while using the library or computer lab. Students 
may utilize the library Monday through Thursday between the hours of 7:00 a.m.- 8:00 p.m. and 
on Friday between the hours of 7:00 a.m.- 4:00 p.m. The library is closed on Saturday and Sunday.  
 



 

The State Technical College of Missouri main campus Library Services can be found on the 
college website.  https://www.statetechmo.edu/campus-services/library/ 
 

STUDENT INSURANCE 

The College carries no student medical/accident insurance. There is no college-funded insurance 
coverage for students while participating in College-sponsored, College-supervised, or College-
funded activities nor is there insurance coverage for in-class activities. It is required that the 
student have personal medical/accident insurance. The College does provide information on 
reduced student/family plans that directly contract with students and/or their parents. The 
College does not broker or endorse any insurance plan for students. The College does not have 
an on-campus health facility.  

 
DRESS GUIDELINES 

These guidelines apply during the school day or when the student represents the school. The 
nursing profession is one which requires its members to show a proper degree of dignity in 
his/her personal and professional life. In order to present ourselves to the community certain 
policies of dress and conduct shall be respected and maintained. 
 
Appropriate dress for students includes: 
1. Dress jeans are acceptable. No cutoffs, miniskirts, midriffs, or clothing with holes in 

inappropriate places. When wearing a dress, skirt, shorts or skorts, the hem is to be 
appropriate in length (past tip of fingers at your sides). Sleeveless shirts are acceptable 
excluding halter tops and tank tops. 

2. Clothing, hats, jewelry and other wearing of apparel which displays suggestive language, 
sexual innuendos, pictures or advertisements of alcohol, racial slurs, tobacco products or 
other drugs are not permitted. 

3. Chains, necklaces, or other personal effects that can be used as a weapon are prohibited. 
4. Footwear shall be clean, in good repair and worn at all times. Closed toe shoes are required 

at all times in the lab setting 
5. Hair must be clean and well groomed. Hair that touches the collar must be pulled back 

when in the lab setting.   
6. Men must be clean shaven or have groomed face. 
7. Make-up will be in moderation and in good taste. 
8. Appropriate underwear must be worn at all times. 
9. Oral and personal hygiene must be maintained on a daily basis (bathing, use of deodorant, 

mouth care, etc.). 
10. Eyewear (glasses and contact lenses) must be conservative. No unconventional or extreme 

eyewear will be allowed. 
11. When participating in activities outside the classroom or for variation of these guidelines, 

communication will occur per faculty. 
12. When in doubt of appropriateness, do not wear it. 

 
Students who do not comply with the above dress guidelines may be counseled or sent home to 
correct the dress code violation. 

https://www.statetechmo.edu/campus-services/library/


 

 
STUDENT ORGANIZATION 

Career and technical student organizations are an integral part of this school’s program and 
necessary for completing education as skills training. Organizations contribute to development in 
experiencing life-like situations in leadership and professional development. The Associate 
Nursing Program participates in the Health Sciences Club at State Technical College of 
Missouri. This organization’s mission is to promote healthy living of students on and off campus, 
as well as encourage healthy living for our community. The club will host guest speakers, 
discussions, community service events and fundraisers aimed towards promoting health. The 
ADN students will have an opportunity to participate in the election of officers including 
President, Vice President, Treasurer, Secretary and a Program Representative. Student dues are 
$5 per school year. 
 
All members must complete 2 hours of community service per school year. Community service 
must be either club, college or healthcare related. Community service completed for Health 
Science Club cannot be used for course work or other community service requirements. Clinical 
experiences may not be used community service. All community service must be authorized by 
club sponsors prior to completion of service. Students must submit written proof of community 
service by the end of the school year. 

 
STUDENT GOVERNMENT 

All student government, members, and student liaison shall have the following criteria: 
1. All officers will promote high standards of integrity, honor, and character. 
2. Each officer will promote pride in the State Technical College Associate of Science in 

Nursing program. 
3. Government members will participate in school and community activities, foster 

responsible leadership, facilitate fellowship among members, and promote participation in 
local, state and national organizations. 

4. All elected officers function under the supervision of the advisor or Department Chair. 
5. They shall be in good standing academically/clinically. 
6. They shall have good attendance. 
7. They should interact well with classmates and Associate of Science in Nursing staff. 
8. They should be cooperative in the classroom. 
9. Officers should respect the rights and opinions of classmates. 
10. Officers should exhibit good judgment as it relates to the program. 

 
If, at any time, a student officer does not meet the criteria as stated above, they will be 
asked to resign their office by the program faculty. 
 
President – Conducts meetings and appoints a member to fill an office in case of a vacancy.  It 
is the responsibility of the President to inform the faculty and Program Coordinator of all special 
meetings scheduled. Committees will be designated and directed as deemed necessary by the 
President with the approval of the officers and program Department Chair. 
Vice-President – To preside in President’s absence and perform other duties as may be required.   



 

Secretary – Records the minutes of the meetings.  Types and submits the minutes of the meeting 
to the Associate Nursing Department Chair or Coordinator for approval.  Posts a copy of the 
minutes of the meetings for all members to read and maintains correspondence as directed by the 
Associate Nursing faculty. 
Treasurer – Maintains a record of monies collected and provides the  report at each meeting.  
Historian – Maintains a record of pictorial student events throughout the year. 
Student Liaison – A student representative to faculty and Advisory Committee shall be chosen 
by the faculty to attend faculty and Advisory Committee meetings.   

 
PROGRAM ADVISORY COMMITTEE  

Duties and Responsibilities of the Program Advisory Committee are as follows:   
1. Membership 

a. The Department Chair appoints members of an advisory committee with the approval 
of the sponsoring agency; 

b. Membership is composed of persons who are interested in nursing education, 
practice, and in improvement of patient care; 

c. The program faculty and the State Technical College of Missouri Administrators are 
ex-officio members and are not eligible to serve as officers; 

d. The role of advisory committee is advisory only. 
2. Functions of the Advisory Committee 

a. To study and protect the needs of the program as an educational institution  
 concerned with service to the community; 
b. To assist with the interpretation of the philosophy and outcome criteria of the    
        program to the public; 
c. To assist in securing funds for the program and scholarships and loans for  
 needy students; 
d. To advise on the development of policies; 
e.  To assist in recruitment. 

 
APPLICATION FOR STATE BOARD LICENSURE EXAMINATION 

The following are required by the Missouri State Board of Nursing prior to a candidate being 
considered eligible to take the NCLEX-RN (State Board Licensure Examination): 
1. Completed, signed, and notarized application. 
2. Application fee of money order, cashier’s check or personal check. 
3.       Photograph, 2 x 2 inches, of candidate with signature on back. 
4.       Supporting notarized documents, if necessary (i.e. court documents, treatment records, etc.). 
5. Proof of submission of fingerprints to the Missouri State Highway Patrol’s approved 

vendor for both a Missouri State Highway Patrol and Federal Bureau of Investigation 
fingerprint background check prior to the established deadline date set by the Missouri 
State Board of Nursing.   

6.       Graduate from an approved Associate nursing school. 
7. Submit official, final transcript. 
 

READMISSION 



 

Students who withdraw or are dismissed from the program may reapply to the program at the 
appropriate semester the following academic year.  Reapplying does not guarantee the student a 
seat in the program.  Admittance in the program will be determined on the availability of a seat 
during the appropriate semester, and if the student left the program within good standing. 
Nursing faculty reserve the right to require a readmitted student to audit or retake nursing 
courses to enhance student learning.  
 
Students who wish to reapply must write a letter to the faculty describing why they withdrew or 
were dismissed from the program. Students should submit a plan of how they will be successful 
on their second attempt in the program. Students should submit their letter to the Department 
Head within one week of their withdraw or failure of the program. 
 
CLINICAL SPECIFIC POLICIES 

CLINICAL ROTATION GOAL 
Clinical rotation is designed to build upon LPN knowledge and skills and enhance critical 
reasoning skills of the registered nurse.   
The program goals are to provide safe, individualized basic nursing care to promote optimal self-
care for the patient emphasized through the concepts of the nursing process as students develop 
clinical competencies in the plan of care for their clients. 
 
 
ATTENDANCE IN THE CLINICAL SETTING 
Attendance and punctuality in the clinical setting is the mark of a professional.  Students are 
expected to attend each clinical day.   It is our responsibility to teach students the importance of 
promptness and prepare them for the workforce.    
1. Absence: 

A. If a student is to be late or absent from the clinical setting, he/she is responsible to 
inform the clinical instructor at a minimum of 30 minutes prior to the scheduled 
clinical start time.  Sending word with another person is not acceptable.  The 
student must e-mail or inform the instructor in person.  If unable to reach the 
clinical instructor, the student is responsible to notify the Associate of Science in 
Nursing Department Chair. 

 
If a student does not notify the instructor by the designated time, the instructor will 
attempt to call or contact the student after a minimum of 30 minutes.  
 
If a student is absent, the clinical instructor will assign a nursing case study 
research paper or comparable assignment based on the missed clinical day.  The 
clinical instructor will inform the student of the due date and time.  The student 
will receive a 10% deduction of the nursing case study overall grade. 

 
All clinical absence requires a medical note from the physician/clinic visit stating 
the reason for absence.  In an event that the absence is not medically related, a 
written/typed note from the student should be submitted to the department chair 
upon return to class for student file. 

 



 

B. Students who miss more than eight (8) hours of any clinical rotation will be 
required to make up missed hours.  This will require an assignment to another 
clinical group for make-up hours or to be made up on Fridays /or weekends that 
will be arranged by the nursing program faculty. Students will be notified of the 
make-up date, hours, and clinical site within a week or less. Student is expected to 
submit the same written report required from the clinical site rotation, and due date 
per instructor’s discretion with a 10% deduction of the overall grade.   

 
If the student fails to complete the make-up assignment hours and report, he/she 
will receive, zero points for the clinical rotation, and may result in separation from 
the program. 

 
C. Three or more clinical absences, the student may be separated from the program.  

The clinical absences will be discussed by program faculty and college 
administration.  If the student has extenuating circumstances for missing clinical, 
he/she may be granted to make up clinical hours and is expected to submit his/her 
clinical assignment.  The student receives zero points. 

 
D. Clinical absences are carried through all clinical and lab rotations. (NUR 205, NUR 

215, NUR 225, NUR 235, and NUR 245) 
E. Excused Absences – For the list of excused absences, refer to the STC Student 

Handbook under Attendance. 
(https://wiki.statetechmo.edu/stc/index.php/Attendance).  

 
F. If a student is separated from the program and disagrees with the separation 

process or procedure, the State Technical College of Missouri Student Handbook. 
(https://wiki.statetechmo.edu/stc/index.php/Dispute_Resolution_Process) can be 
referenced for the Dispute Resolution Process. 

 
2. Illness: Students who are ill with fever, emesis, conjunctivitis, strep throat, or any other 

type of contagious infection should not attend that clinical day and will be required to 
notify the instructor of absence. Contact your instructor a minimum of 30 minutes prior to 
the scheduled clinical start time if unsure if you should attend the clinical day for 
verification. Students who become ill at a clinical site will be sent home at the discretion 
of the clinical instructor or preceptor and an appropriate assignment will be given.   

 
3. Tardiness will not be tolerated in the clinical setting.. Based on the length of tardiness and 

amount of clinical day missed the assigned clinical instructor will either allow the student 
to stay and participate in the assigned clinical; or the instructor may dismiss the student for 
the day and assign a nursing case study research paper. 

 
STUDENT CLINICAL RESPONSIBILITIES 
1. Professional and Ethical Responsibility: 

a. Display professional and ethical responsibility while in the clinical setting. 
b. Hold current CPR certification from the American Heart Association for the 

Healthcare Provider, which must remain current until date of graduation.   

https://wiki.statetechmo.edu/stc/index.php/Attendance
https://wiki.statetechmo.edu/stc/index.php/Dispute_Resolution_Process


 

c. Well groomed – hair clean, off collar, no headbands, wears clean, pressed school 
uniform with appropriate undergarment with approved shoes.  Shoelaces clean, 
beards and/or mustaches short.   

d. Identification badge worn at all times 
e. Equipped with stethoscope, watch with a second hand, bandage scissors, pen 

light, and black ink pen. 
f. Maintains good posture and personal hygiene – fingernails kept clean, short, no 

polish, and all artwork on exposed skin must be completely covered with 
approved dressing by the instructor. 

g. Jewelry – only plain wedding band is acceptable, wedding ring set with raised 
stone are unacceptable, watch with second hand, one pair of pierced stud earrings 
not to exceed 5 mm in diameter, worn on lower lobe of the ear only.  No other 
jewelry shall be worn with uniform. 

h. Make-up in moderation. 
i. Shows interest, enthusiasm and is energetic in completing clinical assignments. 
j. Reliable, truthful, and conscientious in clinical areas. 
k. Takes initiative to seek out learning opportunities and look for new challenges. 
l. Is self-directed. 
m. Accepts constructive criticism and requests supervision when necessary. 
n. Does not allow personal problems to interfere with clinical performance. 
o. Displays a professional demeanor while in clinical facility (refrains from 

inappropriate laughter, loud talking, incorrect grammar, use of slang language). 
p. Does not chew gum or food while providing patient care. 
q. Works within the role of the associate nursing student. 
r. Keeps knowledge of patient and clinical situations confidential. 
s. Follows rules and regulations of the school and cooperating agency. 
t. Reports absences/tardiness promptly timely to assigned clinical instructors. 

 
2. Communications Skills: 

a. Uses appropriate verbal and non-verbal therapeutic communication skills and 
techniques. 

b. Communicates in a friendly, helpful, courteous manner with assigned patients. 
c. Accepts and cooperates with persons in authoritative and non-authoritative 

positions. 
d. Utilizes appropriate conversation with students, faculty and clinical staff. 
e. Maintains a non-judgmental disposition toward peers and patients. 
f. Communicates effectively with patient regarding basic health teaching. 

 
3. Safe, Skillful Nursing Care: 

a. Is organized and utilizes time appropriately when providing basic nursing care to 
assigned patients. 

b. Follows principles of medical asepsis when appropriate. 
c. Follows principles of surgical asepsis when appropriate. 
d. Provides daily hygiene and grooming to assigned patients. 
e. Performs nursing procedures accurately within appropriate time frame, without 

violating basic nursing principles. 



 

f. Administers medication utilizing the eight (8) rights. 
g. Is able to adapt procedures to specific patient situations. 
h. Is able to discuss and understand underlying principles and rationale of nursing 

procedures. 
i. Is able to work on own (within limitations) without repeatedly asking peers, 

hospital staff and/or instructor for assistance. 
j. Maintains a safe patient environment (call light within reach, answers call light 

promptly, side rails according to agency policy and patient needs). 
k. Observes for and reports safety hazards in the patient area. 
l. Utilizes proper body mechanics when providing care to assigned patients. 
m. Does not work a shift immediately preceding a clinical shift (i.e. working a night 

shift and then going to a clinical rotation).   
 

4. Documentation, Observation, and Reporting Skills: 
a. Brings note pad and permanent black ink pen to clinical each day for writing 

nurses’ notes prior to documentation in patient’s chart. 
b. All nurses’ notes approved by clinical instructor prior to documentation on the 

patient’s chart or electronic medical record. 
c. Chart accurately, promptly, legibly, using correct grammar, spelling, medical 

terminology and accepted abbreviations. 
d. Observes appropriate charting procedure particular to facility policy. 
e. Documentation indicates progression in organization and description of 

assessment data. 
f. Observes and reports pertinent information (change in patient condition, abnormal 

findings, and “near-miss” situations) to instructor and appropriate staff.  Keeps 
instructor informed of patient status. 

g. Does not leave the clinical area without giving report to staff or charge nurse. 
 

5. Professional Nursing Process: 
Assessment Phase-The first step of the nursing process is assessment. During this phase, 
the nurse gathers information about a patient's psychological, physiological, sociological, 
and spiritual status. This data can be collected in a variety of ways. Generally, nurses will 
conduct a patient interview. Physical examinations, referencing a patient's health history, 
obtaining a patient's family history, and general observation can also be used to gather 
assessment data. Patient interaction is generally the heaviest during this evaluative phase.  
 
Diagnosing Phase-The diagnosing phase involves a nurse making an educated judgment 
about a potential or actual health problem with a patient. Multiple diagnoses are 
sometimes made for a single patient. These assessments not only include an actual 
description of the problem (e.g. sleep deprivation) but also whether or not a patient is at 
risk of developing further problems. These diagnoses are also used to determine a 
patient's readiness for health improvement and whether or not they may have developed a 
syndrome. The diagnoses phase is a critical step as it is used to determine the course of 
treatment.  
 
Planning Phase-Once a patient and nurse agree on the diagnoses, a plan of action can be 



 

developed. If multiple diagnoses need to be addressed, the head nurse will prioritize each 
assessment and devote attention to severe symptoms and high risk factors. Each problem 
is assigned a clear, measurable goal for the expected beneficial outcome. For this phase, 
nurses generally refer to the evidence-based Nursing Outcome Classification, which is a 
set of standardized terms and measurements for tracking patient wellness. The Nursing 
Interventions Classification may also be used as a resource for planning.  
 
Implementing Phase-The implementing phase is where the nurse follows through on the 
decided plan of action. This plan is specific to each patient and focuses on achievable 
outcomes. Actions involved in a nursing care plan include monitoring the patient for 
signs of change or improvement, directly caring for the patient or performing necessary 
medical tasks, educating and instructing the patient about further health management, and 
referring or contacting the patient for follow-up. Implementation can take place over the 
course of hours, days, weeks, or even months.  
 
Evaluation Phase- 
Once all nursing intervention actions have taken place, the nurse completes an evaluation 
to determine of the goals for patient wellness have been met. The possible patient 
outcomes are generally described under three terms: patient's condition improved, 
patient's condition stabilized, and patient's condition deteriorated, died, or discharged. In 
the event the condition of the patient has shown no improvement, or if the wellness goals 
were not met, the nursing process begins again from the first step.  
 

6. Complete Post-Clinical Assignments as given by instructors: 
a. Arrives to post clinical conference at designated time. 
b. Participates in development of patient’s basic plan of care discussions. 
c. Presents post clinical conference relevant to clinical focus assigned by instructor. 

 
7. Daily Clinical Evaluations: 

a. Students are responsible for each behavior listed on the daily student evaluation. 
 
PRE AND POST CLINICAL CONFERENCES 
This time shall be used to prepare the student for the clinical day (Pre-Clinical Conference) and 
to enhance the experience the student received throughout the clinical day (Post-Clinical 
Conference). Each clinical rotation will be different allowing the student nurse to receive a wide 
variety of nursing experience. 
 
The clinical conferences will be scheduled by each clinical instructor.  Students will be 
responsible for presenting a post-clinical presentation each clinical day.   
 
STUDENT EMPLOYMENT 
Students employed by clinical sites or other health care facilities must abide by the following 
requirements:   
1. Competencies may only be earned during State Technical College of Missouri clinical 

hours. 



 

2. Students are not dismissed from State Technical College of Missouri schedules or 
rotations to work for pay. 

3.  The College carries no student medical/accident insurance. There is no college-funded 
insurance coverage for students while participating in College-sponsored, College-
supervised, or College-funded activities nor is there insurance coverage for in-class 
activities or clinical experiences. It is highly recommended that the student have personal 
medical/accident insurance.  
The College does not have an on-campus health facility.  

4.  Students may not wear their State Technical College of Missouri school nursing uniform 
when working for another organization or for individual volunteering.   

 
CLINICAL UNIFORM GUIDELINES 
Uniforms will be worn with pride and dignity.  The student represents the school while in 
uniform. Students who violate the above uniform guidelines will receive a clinical incident form. 
Appropriate dress for students in the Associate of Science in Nursing lab and clinical areas 
includes: 
1. Each student will be responsible for his/her clinical uniforms.  The uniforms must be kept 

neat, clean, ironed, in good repair and free of odor at all times.   
2. Solid navy or white short sleeve or long sleeve undergarment are to be worn with the 

student uniform and must be tucked in.  
3. Athletic shoes with good support or nursing shoes with a closed toe and back are required 

in the clinical and lab setting.  Footwear shall be kept clean and in good repair. 
4. Socks must cover the ankle.  
5. Uniforms will be worn on duty in the clinical facilities. Students are required to wear 

picture identification as designated by clinical site policies. 
6. Uniforms must not be worn as street clothes except when traveling to and from the clinical 

facility and classroom unless prior approval per clinical instructor. 
7. Jewelry – only plain wedding band is acceptable, wedding ring set with raised stone are 

unacceptable, watch with second hand, one pair of pierced stud earrings not to exceed 5 
mm in diameter, worn on lower lobe of the ear only.  No other jewelry shall be worn with 
uniform. 

8. Hair must be clean, well-groomed and off the collar. Hair that touches the collar must be 
pulled back. 

9. Hands will be clean.  Nails must be clean and short with no nail polish.  No acrylic or 
artificial nails permitted.   

10. Stethoscopes will be kept in pockets when not in use. 
11. Maintains good posture and personal hygiene –all artwork on exposed skin must be 

completely covered with approved dressing by the instructor. 
12. Fragrance Free-in promotion of a healthy environment for patients, exclude wearing 

fragrances of any kind or smelling of smoke.  
13. In an event that the student’s uniform is soiled with a patient’s body fluids; it will be the 

student’s responsibility to immediately notify their clinical instructor.   
 
COMMUNITY SERVICE 
Students are required to complete two hours of community service that is healthcare related each 
semester. Instructor approval is required prior to the community service. Credit for completion of 



 

this requirement will be reflected on the student’s clinical evaluation in NUR 215 in the first 
semester of nursing and in NUR 245 in the second semester of nursing. 
 
BODY FLUID EXPOSURE POLICY 
Any direct exposure to blood or body fluids occurring while functioning as a nursing student 
must be reported immediately to the clinical instructor. 
Policy: 
1. Students must report any cuts, scrapes, wounds, skin rashes, chapped skin, dermatitis, etc. 

that he/she may have to the clinical instructor before performing any tasks that may 
involve the exposure to blood or body fluids.    

2. Students must wear appropriate protective equipment when performing any tasks that may 
involve exposure to blood or body fluids. 

3. All blood or body fluids shall be considered potentially infectious. 
4. Should an exposure to blood or body fluids occur from a needle stick in the Nursing Lab 

or the clinical setting, the student should:  
a. Wash the area immediately with soap and water. 
b. Report the incident to the clinical instructor immediately.  The clinical instructor 

will report to the supervisor or charge nurse of the clinical facility. 
c. If at a clinical setting:  Complete a facility occurrence report, note the source of 

the exposure if known and how the exposure occurred. 
d. If at a classroom/lab setting:  Follow the College Accident Reporting Procedure.  

5. Should exposure of skin, eyes or mucous membranes occur, the student should: 
a. Wash the area immediately. 
b. Report the incident to the clinical instructor immediately.  The clinical instructor 

will report to the supervisor or charge nurse of the clinical facility. 
c. If at a clinical setting:  Complete a facility occurrence report, note the source of 

the exposure if known and how the exposure occurred. 
d. If at a classroom/lab setting:  Follow the College Accident Reporting Procedure.  

 
Post-incident Procedure: 
The following procedure will be implemented with regard to medical care and follow-up of the 
incident. 
1. If the source of contamination is known, blood will be drawn from the patient for the 

following tests:  HIV antibody, Hepatitis B surface antigen, and Hepatitis C antibody. 
Written permission from the patient is required for HIV testing. The blood will be drawn 
from the patient per protocol of the clinical facility and be processed through the lab 
designated by the facility.    

2. If the source of contamination is unknown it is recommended that the student be tested for 
HIV antibody and Hepatitis B surface antigen.  With appropriate follow-up testing in 3 
months, and 6 months as recommended by the CDC.  

3. The student will be given direction to get blood drawn from Boyce & Bynum that will be 
covered by liability insurance, provided by the college. 

4. The student may see a private physician for testing and follow-up at his/her own expense. 
5. The student may report to the Emergency Room of any hospital for testing and follow-up 

at his/her own expense.  



 

6. The student has the right to refuse testing and follow-up and must sign a waiver indicating 
refusal in the presence of a witness. 

 
CLINICAL EVALUATION AND INCIDENT REPORT 

 Students will be evaluated daily in the clinical setting.  Students who are with a clinical 
instructor will be given appropriate assignments according to the clinical rotation.  Students who 
are in specialty areas will have a written assignment about the specialty area they have 
experienced.  Preceptors will be utilized in specialty areas, and preceptor evaluations will be 
utilized as part of the overall daily clinical grade.   
 
Required textbooks and papers for the clinical setting include a Pocket Notebook, black ink pen, 
notebook paper, textbook within a specialty area, drug guide, printed clinical paperwork and 
laptop with access to EHR Tutor. 
 

  



 

 

STATE TECHNICAL COLLEGE OF MISSOURI 
ADN PROGRAM 

CLINICAL PERFORMANCE EVALUATION 
GUIDELINES 

• The clinical evaluation tool is used in all clinical nursing courses.  
• All clinical learning experiences will be evaluated upon competition and/or as deemed 

necessary by the faculty. Students who are not meeting clinical outcomes will be 
counseled individually as needed. 

• Each student will fill out a self-evaluation at midterm, and at the conclusion of the 
clinical rotation. 

• The faculty instructor will fill out an evaluation at midterm, and at the conclusion of the 
clinical rotation. 

• Each row item (boxes) must be checked by placing a “check mark” in the appropriate box 
at midterm, and at the conclusion of the clinical rotation. 

• The grade for clinical evaluation will be either “S” “NI” or “U” at midterm. 
• The grade for clinical evaluation will be with “S” or “U” as a final grade. 
• A grade of “NI” cannot be awarded as a grade post mid-term or as a final grade.  
• Clinical faculty will initiate the Clinical Performance Remediation (CPR) Tool for a 

student who receives a grade of “NI” or “U” after midterm evaluation. 
• Final grades for any nursing clinical related component must be “S” or “U” 
• A passing grade will be assigned is all items are checked “S” at the time of the final 

evaluation. 
• An unsatisfactory “U” for any clinical learning experience at final evaluation constitutes 

failure of the course, and the student will receive a grade no higher than “D” for the 
course. 
 

GRADE DESCRIPTIONS 
A grade of “S” indicates the student: 

• Functions satisfactorily with minimum guidance in the clinical experience. 
• Demonstrates accurate and appropriate knowledge and integrates knowledge with skills 

and attitudes. 
• Engages consistently in self direction in approach to learning. 
• Provides evidence of preparation for all clinical learning experiences. 
• Follows directions and performs safely. 
• Identifies own learning needs and seeks appropriate assistance. 
• Demonstrates continued improvement during the semester. 
• Uses nursing process and applies scientific rationale  
A grade of “NI” indicates the student: 

• Functions safely with moderate amount of guidance in the clinical situation. 



 

• Demonstrated adequate knowledge and requires moderate assistance in integrating 
knowledge with skills. 

• Requires some direction in recognizing and utilizing learning opportunities. 
 

A grade of “U” indicates the student: 

• Requires intense guidance for the performance of activities at a safe level. 
• Clinical performance reflects difficulty in the provision of nursing care. 
• Demonstrates gaps in necessary knowledge and requires frequent or almost constant 

assistance in integrating knowledge and skills. 
• Requires frequent and detailed instructions regarding learning opportunities and is often 

unable to utilize them. 
• Is often unprepared and has limited insight into own behavior.  
• Is unable to identify own learning needs and neglects to seek appropriate assistance. 
• Not dependable. 
• Breaches in professional or ethical conduct such as falsification of records and failure to 

maintain confidentiality. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 
STATE TECHNICAL COLLEGE OF MISSOURI 

ADN PROGRAM 
CLINICAL EVALUATION 

 

Self-Evaluation _____     Faculty Evaluation _____ 

Student Name: ________________________________   Course: ________________________ 

Fill in appropriate fields to the right & below: 
Student must obtain a Satisfactory “S” grade in all competencies at the final evaluation to pass 
nursing course. 

CORE COMPETENCIES  Mid-
Term 

Fin
al 

Give description of course here 
 
 
 
 

S N
I 

U S U 

PATIENT CENTERED CARE  
Provides comprehensive patient care in compliance with clinical agency policy 
and procedure 

     

Relates pathophysiology of patient conditions and associated pharmacological 
interventions 

     

Assesses and/ or modifies interventions to address physical, emotional, and 
spiritual comfort, pain, and/or suffering 

     

Promotes health and maintenance in acute care settings with respect to 
diversity 

     

Evaluates effectiveness of patient and family teaching and modify plan of care 
as needed 

     

Advocates for patients based on their values, preferences, needs and diversity      
Implements discharge planning      
Comments: 
 
 
 



 

 
TEAMWORK AND COLLABORATION  

Delegates to the inter-professional healthcare team within the scope of practice      
Communicates changes in patient status to the inter-professional team and 
clinical instructor 

     

Conducts and actively participate in patient care reports (hand-off 
communication) and pre/post clinical activities 

     

Engages patient (and family) in a partnered relationship by providing relevant 
information, resources, access and support 

     

Interprets physician and inter professional orders and communicate 
accordingly 

     

Examines role of the inter professional health care team      
Initiates requests for help (clinical instructor, primary nurse) when appropriate 
to situation 

     

Completes two hours of health related community service. Community service 
project is approved by instructor. (NUR 215 & NUR 245 clinical rotations 
only) 

     

Actively participates in community clinical experiences. 
Community Clinical Experiences: ___________________________________ 
_______________________________________________________________
____________________________________________________________ 

     

Student displays professional behavior on and off unit. Student is on time and 
prepared for clinical activities. 

     

Student follows the rules and regulations of the clinical unit and site.      
Comments: 
 
 
 
 

EVIDENCE BASED PRACTICE  
Recognizes and interpret evidence-based practice in healthcare settings      
Discriminates between clinical opinion from research and evidence      
If Required: Evaluates and presenst on evidenced based practice in the clinical 
setting (library project) Project Title: 
___________________________________  

     

Comment: 
 
 
 
 

QUALITY IMPROVEMENT  
Focuses efforts to improve quality of healthcare      
Values ongoing self assessment and commitment to excellence in practice      
Comments 
 
 



 

 
 

SAFETY  
Appraises health care environment to determine patient safety needs      
Supports national patient safety goals in care delivery      
Performs safe medication administration      
Performs clinical procedures demonstrating appropriate knowledge and skills      
Completes medication administration calculations exam, and achieve 90% or 
greater within two attempts 

     

Facilitates effective strategies to reduce risk of harm to self or others through 
both system effectiveness and individual performance 

     

Demonstrates appropriate clinical decision making skills      
Demonstrates time management skills by working independently      
Comments 
 
 
 
 

INFORMATICS  
Conducts and document patient admit and shift assessments within the 
electronic health record utilizing the facility healthcare record and EHR Tutor 

     

Demonstrates technology use and information management tools using critical 
thinking for clinical reasoning and quality improvement to support safe 
processes of care 

     

Manages data, information, and knowledge of technology in an ethical manner      
Protects confidentiality of electronic health records and patient      
Demonstrates core professional values (caring altruism, autonomy, integrity, 
human dignity, and social justice) 

     

Maintains professional behavior and appearance      
Complies with the Code of Ethics, Standards of Practice, and policies and 
procedures of State Technical College of Missouri AAS handbook, clinical 
agency agreements, and the Missouri Nurse Practice Act 

     

Accepts constructive criticism and develop plan of action for improvement      
Maintains a positive attitude and interact with inter professional team 
members, faculty, and fellow peers in a professional manner 

     

Provides evidence of preparation for clinical learning experiences      
Arrives and ends clinical experiences at assigned times      
Demonstrates expected behaviors and complete tasks in a timely manner      
Accepts individual responsibility and accountability for nursing interventions, 
outcomes and other actions 

     

Engages in self-evaluation      
Assumes responsibility for learning      
Comments 
 
 

     



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MIDTERM EVALUATION DATE: _____________________ 

Instructor Comments: 

 

 

Student Comments: 

 

 

Remediation required: Yes ____  No ____ 

AREAS FOR 
IMPROVEMENT 

REMEDIATION STRATEGY 

 
 

 



 

 
 
 
 
 
 
 
 

 

 
 
 
 
 

 

 
 
 
 
 

 

 

 

 

Faculty Signature: ______________________________________________________________     

Student Signature:_______________________________________________________________ 

 

 

FINAL EVALUATION DATE: ________________ 

Instructor Comments: 

 

 

 

Student Comments: 

AREAS FOR 
IMPROVEMENT 

REMEDIATION STRATEGY 

 
 
 
 
 

 



 

 
 
 
 
 

 

 
 
 
 
 

 

 
 
 
 
 

 

 

 

 

 

Faculty Signature:_______________________________________________________________ 

Student Signature: ______________________________________________________________ 

 

 

 

 

 

 

CLINICAL INCIDENT REPORT FORM 
 

Student Name:  ____________________________________________________ Date: 
________________ 

 
Section One: Description of incident/behavior that has resulted in a Clinical Incident Report will 

result in separation from the ADN program. 
       
1. Medication error, patient safety error, and/or negligence 
2. Passing medications, giving treatments, or performing procedures without the permission 

and presence of the clinical instructor or assigned preceptor 



 

3. Physical threats or intimidating behaviors toward clients, family members, staff, clinical 
instructors, or fellow students 

4. Verbal outburst such as but not limited to yelling at a client, staff member, peer or 
instructor. 

5. Clinical abandonment such as but not limited to leaving the clinical facility without 
permission from the clinical instructor or preceptor 

6. Sexual harassment 
7. Sleeping in clinical area 
8. Cheating and false documentation 
 
Section Two:    
Description of incident/behavior that has resulted in a Clinical Incident Report that will be 
documented in the student’s file.  If a second clinical incident is documented anytime throughout 
the program year, the student will be separated from the ADN Department.    
1. Clinical tardy, and failure to notify instructor for clinical absence   
2. Medication error, patient safety error, negligence, and/or insubordination 
3. Inappropriate language such as but not limited to cursing, condescending language or 

slang terms 
4. Health Insurance Portability and Accountability Act (HIPAA) Violation 
5. Late from lunch more than 15 minutes 
6. Uniform guideline violation 
7. Disruptive to other students, staff, clinical instructor, or client 
8. Use of facility phone for personal call or cell phone use during the clinical rotation 

excluding lunch breaks  
9. Plagiarizing on clinical paperwork 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The student will be notified of the clinical incident and will meet with the clinical instructor to 
discuss the incident after clinical rotation.  Students are to attend class until official notification 
(Form 13) is received.  The Clinical Incident Report will be completed by the clinical instructor 
and discussed with the PNT faculty the day after the clinical rotation.   
 



 

Behavior Violated:  
 
Date of Incident:                                               
 
Faculty Description of Incident: 
 
________________________________                          __________________ 
                 Faculty Signature                                                       Date 
___________________________                          __________________ 
         Department Chair Signature                                               Date 
Student comments: 
 
_____________________________                                __________________ 
                 Student Signature                                                       Date 

 

  



 

 

PRECEPTOR POLICIES 

Preceptorship bridges the gap between the classroom and the clinical area where nursing is 
practiced. State Tech precept experiences are used in Associate nursing level courses to prepare 
the student for the role of graduate nurse. 

The Preceptor experience involves three people: the preceptor, the student and the faculty 
member. Each role has the following responsibilities: 

Preceptor 
The preceptor is an experienced registered nurse who is enthusiastic about the nursing profession 
and has a desire to teach. A preceptor prepares students using a variety of skills. Role modeling 
professional interactions on the care unit, demonstrating nursing actions, and giving timely and 
appropriate feedback to the student are ways of fulfilling this role. 

The preceptor creates an environment conducive to learning and determines appropriate patient 
care assignments for students. To do so, the preceptor assesses the learning needs of the student 
and collaborates with him/her to determine goals and learning outcomes. The preceptor’s 
knowledge of the clinical area and the patient population will help guide students to select 
relevant and attainable goals and outcomes. 

Communication between preceptor and student, and preceptor and faculty is vital. “Thinking out 
loud” helps the student see how the expert nurse solves problems or individualizes care. The 
preceptor provides students with timely, honest and respectful feedback, whether positive or 
negative. Communication with faculty includes ongoing assessment of the student’s progress and 
the overall experience. The preceptor contacts the faculty member with any concerns. 

Preceptors assess the student’s ability to manage clinical assignments and stays aware of 
situations in which students need direct supervision on more complex nursing actions. The 
preceptor also validates students' completed assignments. At the end of the semester, the 
preceptor validates the student’s ability to meet course outcomes. 

Faculty 
The faculty member is a liaison among the preceptor, student and clinical site. Faculty orient the 
preceptor to the course and expectations, supplemented by preceptor contract, facility agreement, 
course outlines, written objectives and other course-specific forms. 

The faculty initiate the relationship between preceptor and student and set the tone for the 
experience. Because faculty is also responsible for evaluating the student, two-way 
communication between both the preceptor and the student is vital. Faculty is available to the 
preceptor and student via conferencing done in person or over the phone. At the beginning of the 
course, faculty give the preceptor contact information and together, they decide the best way to 
communicate. 

Student 
The student understands the objectives and learning outcomes of the course. In addition to course 
objectives, students write their own learning objectives for clinical time. The student looks for 
opportunities to learn and recognizes the wealth of information available on the clinical area. The 
student comes prepared for each day, and dresses and acts in a professional manner. The student 



 

requests assistance from the preceptor as needed and asks for feedback. For specific 
responsibilities see the NUR 230 syllabus. 

References 
Shpritz, D.W. & O’Mara, A.M. (2006) Model Preceptor Program for Student Nurses. In Flynn, 
J.P. & Stack, M.C. (Eds.) Boston: Springer. 
Myrick, F. & Yonge, O. (2007). Connecting Practice & Education. Philadelphia: Lippincott. 
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STATE TECHNICAL COLLEGE OF MISSOURI  
ASSOCIATE DEGREE NURSING PROGRAM  

 CLINICAL – NURSING   
Preceptor Agreement  

The preceptor agreement permits nursing students of State Technical College of 
Missouri to participate in a student preceptorship in your 
facility,____________________________ Conditions of this program are as follows:  

The Affiliation period will be from ___________________to _________________.  The 
student________________________ will be under the supervision of    ________________, 
acting as preceptor.    
 
Preceptor Responsibilities: (BON Rule 215.10 (e)  
1. Participate in a preceptor orientation. 
2. Function as a role model in the clinical setting. 
3. Facilitate learning activities for no more than two (2) students during one (1) clinical 
rotation. 
4. Orient the student(s) to the clinical agency. 
5. Guide, facilitate, supervise, and monitor the student in achieving the clinical objectives.  
6. Supervise the student's performance of skills and other nursing activities to assure safe 
practice. 
7. Collaborate with faculty to review the progress of the student toward meeting clinical 

learning objectives. 
8. Provide direct feedback to the student regarding clinical performance. 
9. Contact the faculty if assistance is needed or if any problem with student performance 
occurs. 
10. Collaborate with the student and faculty to formulate a clinical schedule. 
11. Discuss with faculty/student arrangements for appropriate coverage for supervision of the 

student should the preceptor be absent. 
12. Provide feedback to the nursing program regarding clinical experience for student and 

suggestions for program development. 
Nursing Program/Faculty Responsibilities: 
1. Ensure that preceptors meet qualifications in Rule 214.10 or Rule 215.10, as appropriate. 

It is recommended that the preceptor has been licensed and in practice for at least one (1) 
year. 

2. Ensure that there are written agreements which delineate the functions and 
responsibilities of the affiliating agency, clinical preceptor, nursing program, and student. 

3. Ensure that clinical experiences using preceptors should usually occur only after the 
student has received applicable theory and clinical experiences necessary to safely 
provide care to clients (within course or curriculum),as appropriate. 

4. Inform the preceptor of the skill level of the student to guide the preceptor’s expectations 
of the student. 

5. Orient both the student and the preceptor to the clinical experience. 



 

6. Provide the preceptor an orientation to the philosophy, curriculum, course, and clinical 
objectives of the nursing education program. Discuss student expectations, skills 
performance, student guidelines for performance of procedures, and methods of 
evaluation. 

7. Approve the scheduling arrangement for the student and preceptor to assure availability 
of the faculty member when needed during the preceptor experience. 

8. Assume overall responsibility for teaching and evaluation of the student. 
9. Assure student compliance with standards on immunization, screening, OSHA standards, 

CPR, and current liability insurance coverage, as appropriate. 
10. Work cooperatively with the preceptor and the agency to determine student learning 

needs and appropriate assignments. 
11. Collaborate with the preceptor to ensure appropriate student assignments and clinical 

experiences. 
12. Communicate assignments and other essential information to the agencies. 
13. Meet regularly with the clinical preceptor and the student in order to monitor and 

evaluate the learning experience. 
14. Monitor student progress through rounds, student clinical seminars, student-faculty-

preceptor conferences and review of student clinical assignments. 
15. Be readily available, e.g., telephone, pager or email for consultation when students are in 

the clinical area. 
16. Receive feedback from the preceptor regarding student performance. 
17. Provide feedback to preceptor regarding performance as preceptor and the clinical 

learning experience. 
18. Provide recognition to the preceptor for participation as a preceptor. Ex: adjunct faculty 

plaque, certificate. 
Agency Responsibility:  
1. Retain ultimate responsibility for the care of clients. 
2. Retain responsibility for preceptor's salary, benefits, and liability. 
3. Provide basic information about the agency’s expectation of the preceptor experience to 

the program and nurses. 
4. Interpret the preceptor program and expectations of students to other agency personnel 

who are not directly involved with preceptorship. 
Student Responsibilities:  
1. Coordinate personal schedule with the preceptor’s work schedule to avoid any conflicts. 
2. Maintain open communications with the preceptor and faculty. 
3. Maintain accountability for own learning activities. 
4. Prepare for each clinical experience as needed. 
5. Be accountable for own nursing actions while in the clinical setting. 
6. Arrange for preceptor's supervision when performing procedures, as appropriate. 
7. Contact faculty by telephone, pager or email if faculty assistance is necessary. 
8. Respect the confidential nature of all information obtained during clinical experience. 
9. Maintain attendance through Trajecsys. 
10. Adhere to safety principles and legal standards in the performance of nursing care. 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 

STATE TECHNICAL COLLEGE OF MISSOURI Approved: 

_________________________________      ________________________ 
Student Signature      Date  

_________________________________    _________________________ 
   
Clinical Instructor - Nursing Course      Date 
 
_________________________________ 
Department Chair 

_________________________________ 
President 

  FACILITY/PRECEPTOR Approved:   

_______________________________ Preceptor Name & Title (Print)  

_______________________________ Preceptor Name & Title (Signature)  

Date:___________________________  
 

 
 
 
 
 

  



 

NURSING CASE STUDY RESEARCH PAPER GUIDE 
 

GENERAL INFORMATION 
1. During the clinical rotation, the “Nursing Case Study Research Paper” will be 

assigned to students who need to complete required hours to fulfill missed clinical 
rotation hours. 

2. The study will be evaluated by the Department Chair or clinical instructor and will 
become part of the clinical grade for the hour(s) missed.   

3. The paper should be typed in APA format.  Students may visit 
http://owl.english.purdue.edu/owl/resource/560/01/ for information on APA 
formatting.    

4. Five books or periodicals other than the student text will be used for research. 
5. A complete bibliography in APA format will be included as part of the research 

paper.   
6. The completed study will be due on the date and time assigned and will be 

submitted by emailing it to the Department Chair. 
7. Students who do not turn in the case study research paper by the assigned date and 

time will not be eligible for points and will receive a zero (“0”) for the day.   
8. Case studies will be put in the student's file and will not be returned to the student.   
9. No assistance from faculty will be given to the student in the creation of the study.  

A rubric is provided to assist the students in point completion. 
10. This guide is subject to change for atypical clinical assignments such as but not 

limited to MO State Board of Nursing Observation, Legislative Day, etc.   
 

GUIDE 
1. Identify the condition/disease.  Give a definition according to a Nursing or Medical 

Dictionary. 
2. Discuss the condition/disease according to the following: 

a. Etiology 
b. Symptoms 
c. Usual medical/surgical treatment 
d. Prognosis 

3. Identify nursing needs common to this condition/disease. Discuss each need 
according to the Nursing Process format.  Use a concept map form to complete this 
section.  

a. Collecting data 
b. Planning nursing care   
c. Implementing the nursing care 
d. Evaluating the outcome of the care 

4. A minimum of ten problems must be fully developed in the concept map format 
using the forms made available to you. 

5. A care plan for each problem must be developed using the forms made available to 
you. 

6. Identify/discuss specific patient needs that could be met by other members of the 
Health Care Team -- e.g. respiratory therapist, minister, dietitian, etc.  

7. List the specific laboratory studies which could be ordered for a patient who is 

http://owl.english.purdue.edu/owl/resource/560/01/


 

suspected of having this condition/disease. 
a. Identify the study and its purpose 
b. Discuss patient preparation and post procedure care 
c. Give normal results 
d. List the expected abnormal result of this condition/disease 

8. Identify the medications which may be given to this patient.  The drugs used should 
be specific for   the condition/disease.  Do not include such generally ordered drugs 
as laxatives, etc. 

9. Identify 5 or more specific health teaching goals for this condition/disease. 
  



 

 
STATE TECHNICAL COLLEGE OF MISSOURI 

ASSOCIATE NURSING TECHNOLOGY PROGRAM 
 
 

Student Handbook of Policies and Procedures 
2020-2021 

 
This paper will be placed in your file as evidence that you have received and read the State 
Technical College of Missouri Associate Nursing Program Student Handbook of Policies and 
Procedures and that you will abide by the policies in the student handbook.   
 
Please sign, date, and return to the Associate Nursing faculty member.   
 
 
 
 
______________________________________ 
Student PRINTED Name 
 
 
 
________________________________                 _________________     
Student Signature      Date 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 

  



 

COLLEGE POLICIES 
ACADEMIC INTEGRITY 

State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Academic_Integrity) can be referenced for the 
Academic Integrity policy.  The Associate Nursing program has an academic integrity policy that 
aligns with STC policy and industry standards.  

 
Academic misconduct is any act that does or could improperly distort students’ grades or other 
student academic records.  Academic misconduct is cheating the student of learning the needed 
skills and an offense to the academic integrity of the learning environment.  All forms of 
academic dishonesty will call for discipline. 
 
Unprofessional and dishonest acts include, but are not limited to: 
1. Copying/submitting another person’s work. 
2. Unauthorized taking of someone else’s work. 
3. Using unauthorized notes or equipment (including programmable calculators) during an 

examination. 
4. Stealing an examination or using a stolen examination. 
5. Allowing another student to have access to your work, thereby enabling that student to 

represent the work as his/her own. 
6. Falsifying a client’s clinical record. 
7. Plagiarizing any assignment.  “Plagiarism” means using someone else’s ideas or words 

without using quotation marks and/or giving credit by citation of source(s). 
8. Theft from a patient or associate, supplies other material or equipment from the school or 

clinical sites. 
9. Altering grades on examinations or assignments. 
10. Post examinations alterations. 
 
Instructors will use any one or more of the following disciplinary measures for a case of 
dishonesty: 

• A zero for the assignment 
• An “F” for the course 
• Separation from the program 

 
ACCESSIBILITY 

Any student with adaptations or learning needs should contact the Associate Nursing Department 
Chair for assistance.    
 
ACCIDENTS 

State Technical College of Missouri requires that an “Accident on State Property Form” be 
completed.   
Accident with no injuries: 
Report all accidents to Human Resources at extension 5108 or 5147 and complete an Accident 
on State Property form per the Missouri Central Accident Reporting Requirement. 

https://wiki.statetechmo.edu/stc/index.php/Academic_Integrity


 

Student Accidents: 
1. Accident with serious injury  

a. Call 911 to request an ambulance. (Remember to dial 2-911 if calling from a 
campus phone.)  

b. If the injured student is responsive, help him/her contact family members. 
c. If the injured student is not responsive,  

i. College Counselors, Associate Dean of Student Services or 
Resident Manager can assist with family notifications.  

ii. The Academic Records office can assist with family contact 
information. 

d. Within 24 hours, notify Human Resources at extension 5108 or 5147 to 
complete an Accident on State Property form. 

e. Within 24 hours, notify the Dean of Academic and Student Affairs at 
extension 5294  or 5195, Associate Dean of Student Services at 5193, or 
other available Deans if the Dean of Academic and Student Affairs and 
Associate Dean of Student Services are not available. 

2. Accident with minor injury  
a. Make arrangements to escort or transport the injured student to the 

Community Health Center / doctor’s office / emergency room as needed. (The 
injured student should not be transported by another student except as directed 
in a major crisis or disaster.) 

b. Remind the injured student to contact family members as appropriate.  
c. Within 24 hours, notify Human Resources at extension 5108 or 5126 to 

complete an Accident on State Property report. 
d. Within 24 hours, notify the Dean of Academic and Student Affairs at 

extension 5294 or 5195, Associate Dean of Student Services at 5193, or 
other available Deans if the Dean of Academic and Student Affairs and 
Associate Dean of Student Services are not available. 

3. For all student accidents, it is recommended that involved students contact a College 
Counselor or the Associate Dean of Student Services to complete Incident Reports, 
using their best recollections. 

a. Written statements are given by involved parties and witnesses. 
b. Counselors file these reports as proof of students having the opportunity to 

give facts by making their own statements. 
c. Students are given copies of their own statements. 
d. Once the students' Counseling Files are retired upon graduation or other exit, 

all contents including Incident Reports are shredded. 
 

ADDRESS AND TELEPHONE NUMBER CHANGES 

If your personal information should change during your education experience at State Technical 
College of Missouri a “Personal Information Update” form will need to be filled out through the 
Academic Records office, located in the Information Technology Center. 
 
CAMPUS SECURITY 



 

The State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Campus_Crime_Policy) can be referenced for the 
Campus Crime Policy.  This policy will be followed when students are on a campus operated by 
State Technical College of Missouri. 
 
COMPUTER GUIDELINES 

Students may utilize designated computers during school hours unless otherwise arranged with 
the Associate Nursing faculty and staff. 
•  Students are not to save materials on the hard drive.  
•  Students are not to initiate their own icons. 
• The computers are available for school related activities/assignments only. 

The State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Student_Computer_and_Internet_Acceptable_Use_P
rocedure) can be referenced for the Student Computer and Internet Agreement Policy.  This 
policy will be followed when students are on a campus operated by State Technical College of 
Missouri. 

 
DISPUTE RESOLUTION PROCESS 

The State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Dispute_Resolution_Process) can be referenced for 
the Dispute Resolution Process. 
 
DRUG AND ALCOHOL POLICY  

The State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Substance_Abuse_Policy) can be referenced for the 
Alcohol and Substance Abuse Information. 

 
E-MAIL 

Students must check their STC student e-mail accounts on a daily basis.  This is the only e-mail 
address that STC and ADN faculty and staff will use to communicate with the student 
 
EMERGENCY PREPAREDNESS 

(Information obtained from the STC Emergency Operations Plan December 2014) 

Fire  
In the event of a fire, all STC students should follow the following guidelines:  
1. Call 911 immediately and then notify the Building and Safety Manager at (573) 897-5138 

or (573) 619-4578. 
2. If inside a building, pull the nearest fire alarm and proceed to evacuate the building. The 

fire alarm signal is a loud horn and flashing lights.  
3. If possible, see that lights, electrical circuits and gas jets are turned off.  
4. Classroom instructors and Building Coordinators will ensure that students exit the 

classroom and are directed out the nearest building exit.  

https://wiki.statetechmo.edu/stc/index.php/Campus_Crime_Policy
https://wiki.statetechmo.edu/stc/index.php/Substance_Abuse_Policy


 

5. Do not use elevators.  
6. Provide assistance to any special needs individuals who require help to evacuate. 
7. If smoke is seen, use an alternative evacuation route.  
8. Help to insure that everyone is evacuating the building. Instructors should take their grade 

books with them in any evacuation.  
9. Test doors with the back of your hand before opening them. If the door is warm or if you 

see smoke, use an alternative escape route.  
10. Check paths for safety before proceeding and close doors behind you.  
11. If forced to go through smoke, get low to the ground and crawl if necessary to avoid 

inhaling fumes.   
12. Go to a safe, pre-assigned exterior area for the building.  
13. If possible, STC staff should shut down all ventilation systems in the building.  
14. STC staff should notify emergency responders of the location of the breaker box for the 

building.  
15. If it is suspected that someone has failed to exit the building, contact emergency personnel 

and make them aware. Provide as much information as possible (where were they last 
seen, in what part of the building would they likely be located).  

16. If trapped during a fire emergency, close all doors between you and the fire. If possible, 
seal cracks around doors to keep out smoke. Call 911 and provide information on your 
location. If possible, wait at a safe window.  

17. Stop, drop and roll if your clothing catches fire.  
18. DO NOT RE-ENTER THE BUILDING until the “All Clear” has been given. 

 
Bomb Threat 
In the event of a bomb threat, all STC students should follow the following guidelines: 
1. Take the bomb threat seriously.  
2. When any person receives a bomb threat, that person should obtain as much information as 

possible from the caller to assist in the evaluation of the threat and the subsequent 
investigation.  

3. If your phone has “caller I.D.” write down the number that appears on your phone. Also 
include the building name, phone name/extension number where the call was received.  

4. During the call, or at the completion of the call, the person receiving the call should 
immediately contact the STC Building and Safety Manager at (573) 897-5138 or 573- 619-
4578. If that person cannot be reached, call 573-897-5000. Also contact the Chief 
Financial Officer at 573-897-5126. 

5. Do not touch any suspicious objects in or around the building.   
6. The college may not automatically evacuate on a phoned-in bomb threat.  Wait for STC 

personal to follow appropriate steps and call in law enforcement if necessary.  
7. If it is determined that a campus-wide evacuation is necessary, the notification will be sent 

out via Rave Panic Button®, phone, email, and the emergency responders will release 
information through local media. 
 

Disruptive Phone Call 
Procedures for handling a disruptive phone call are similar in nature to handling a bomb threat 
call. The person receiving the call should: 
1. Try to engage the caller in order to gather as much information as possible.  



 

2. Try to listen for familiar background noises such as cars or trains driving by or familiar 
sounds on campus. 

3. Try to identify the caller’s voice.  
4. Note the exact time of the call. Both when the call began and when it was terminated.  
5. If possible, determine which phone line the call came in on.  
6. If the phone has “caller ID”, write down the number that appears.  
7. Contact the Building and Safety Manager immediately at (573) 897-5138 or (573) 619-

4578; and contact the Chief Financial Officer at (573) 897-5126. If neither can be reached, 
then call (573) 897-5000. Relay all of the information gathered during the phone call so 
that college leadership can determine the next steps. 
 

Evacuation 
STC leadership, in cooperation with emergency response agencies will give the order to evacuate 
should the need arise for evacuation. Instructors will calmly move the class to the closest exit 
making sure that those individuals that are disabled are given assistance in moving down steps 
and away from the building. 
 
Lockdown (Non-violent and Violent Incident) 
1. Notification of a lockdown will be initiated by College officials and/or emergency 

response agencies using the following methods: Phone, Text, Email, RAVE Alert System, 
Building Coordinators making personal contact in each building. 

2. During a lockdown due to a non-violent incident, such as a hazardous materials spill,. 
students and faculty will remain in their classrooms until provided an “All Clear.”  

A. All air handling units should be turned off and all windows and doors closed to 
limit air circulation from outside the building.  

B. If students or staff are caught outside, they will be notified of the safest location 
and instructed on how to safely reach that location.  

C. Students and staff should remain calm.  
D. Occupants remain in the area until they receive further instructions or an “All 

Clear” is issued through normal phone, text or email methods.  
E. No one is allowed to leave the buildings or area.  

3. If you witness any armed individual on campus at any time, or if an individual is acting in 
a hostile or belligerent manner or is threatening harm to him or herself or others, 
immediately call 911. If possible, also contact the Chief Financial Officer and/or the 
Building and Safety Manager.  

A. If the armed subject is outside the building follow the lockdown instructions 
including:  

• Lock and barricading all doors and windows in a secure room;  
• Place cellphones on silent and silencing any other equipment;  
• Seek shelter out of the line of fire;  
• Remain quiet and calm;  
• Wait for campus authorities and/or emergency responders to provide 

further instructions and/or evacuation.  
B. If the armed subject is inside the building:  

• If it is possible to safely flee the area and avoid danger, do so. If not, 
follow lockdown instructions.  



 

• Notify others of the danger.  
C. If the armed subject comes into your classroom or office:  

• There is no one procedure that authorities can recommend in this 
situation.  

• If you can flee the location, do so and get as far away from the scene as 
possible and call 911.  

• If possible, alert others of the potential danger.  
• Use common sense. If hiding or fleeing is impossible, attempt to 

negotiate with the subject.  
• Do not attempt to hide under the desk as this places you in a very 

vulnerable position and is seldom conducive to survival in this type of 
situation.  

• Attempt to overcome the subject only as a last resort.  
• If negotiating with the subject is not succeeding, recruit others in the 

room to begin throwing books, backpacks, chairs, etc. to distract the 
subject. This may allow time and opportunity to overcome the assailant. 

• Remember that there may be more than one armed subject. 
 

In-Place Sheltering 
8. Shelter-in-place will be used in a situation requiring protection for students from the 

effects of a hazardous materials incident, earthquake or a tornado when evacuation is not 
an appropriate action.  

9. Potential disasters that could cause shelter-in-place include: 
A. Hazardous materials incidents: People will be advised to move to an interior 

room. Close and seal all doors, windows and vents with plastic and duct tape. 
Turn off heating and air conditioning unit. If possible, monitor 106.9 FM radio for 
further emergency information. Continue to shelter-in-place until the “All Clear” 
has been given.  

B. Tornado: In the event of a tornado warning, notification will be sent to proceed to 
secure locations.  The designated tornado shelter for STC campus is the basement 
of the Activity Center. If there is not time to evacuate to the Activity Center, 
occupants should move to safe areas in each building. Safe areas are generally 
interior hallways on the lowest floor. Auditoriums, gymnasiums, large rooms or 
areas with windows or glass should be avoided.  Activities will resume after an 
“All Clear” is given. 

C. Earthquakes: Because earthquakes can strike without warning, the immediate 
need is to protect lives by taking the best available cover.  All other reactions 
must wait until the tremor subsides. 
 

Suicide Threat 
If someone threatens suicide or demonstrates other self-destructive behaviors, the response to 
those actions could make a difference in whether or not the individual carries out the threat. It is 
necessary to establish a supportive relationship with the individual in order to encourage them to 
seek the assistance that they need. Successful intervention can result in the individual receiving 
the counseling services they need.  
1. Talk openly and freely and ask direct questions about the individual’s intentions. 



 

2. Listen to what is said and treat it seriously.  
3. Do not argue, debate or lecture the individual about whether or not suicide is right or 

wrong.  
4. Do not make promises to keep the situation confidential.  
5. Do not talk down to the individual or offer simple answers.  
6. Do not challenge the individual or try to use scare tactics.  
7. Do not leave the person alone.  
8. Get help for the individual by contacting 911 or the campus counseling services. 
9. Follow the instructions from counseling services or 911 dispatch and wait for a 

representative to arrive and/or accompany the individual to the appropriate location. 
Professional assistance will be determined by qualified individuals.  
 

Medical Emergency: 
Dial 911 during any emergency. 
 
FAMILY RIGHTS AND PRIVACY ACT NOTIFICATION 

State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Family_Educational_Rights_and_Privacy_Act_(FER
PA)) can be referenced for the Family Educational Rights and Privacy Act (FERPA). 

 
GRADES AND UNOFFICIAL TRANSCRIPTS 

State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Family_Educational_Rights_and_Privacy_Act_(FER
PA)) can be referenced information on grades and unofficial transcripts. 
 
INCLEMENT WEATHER DISMISSAL PROCEDURE 

The College will hold classes beginning at the usual time unless announced otherwise on the 
stations listed below. Inclement weather notification will also be sent via text message and e-
mail through the State Tech Alerts system. To sign up for this service, please visit 
www.statetechmo.edu and click on the STC Alerts link. The announcement will specify State 
Technical College of Missouri. When it is determined and announced that class starting time 
should be delayed due to inclement weather, classes will meet on the “Snow Schedule”. If the 
College is on “Snow Schedule”, classes will begin at 10:00 a.m. Those that meet prior to 10:00 
a.m. will be cancelled. Report to your 10:00 a.m. class or the class that would normally be in 
session at 10:00 a.m. This will allow students and staff the opportunity to start to classes after the 
roads have been cleared and the campus prepared. We do not want to endanger anyone’s safety 
unnecessarily. In all cases, use your own judgment regarding hazardous driving conditions. The 
College will attempt to make a decision and notify the media prior to 6:00 a.m.  This procedure 
can be referenced in the State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Inclement_Weather_Dismissal_Procedure.) 

Notification will be aired on: 
Television Stations: 

https://wiki.statetechmo.edu/stc/index.php/Family_Educational_Rights_and_Privacy_Act_(FERPA)
https://wiki.statetechmo.edu/stc/index.php/Family_Educational_Rights_and_Privacy_Act_(FERPA)
https://wiki.statetechmo.edu/stc/index.php/Family_Educational_Rights_and_Privacy_Act_(FERPA)
https://wiki.statetechmo.edu/stc/index.php/Family_Educational_Rights_and_Privacy_Act_(FERPA)
https://wiki.statetechmo.edu/stc/index.php/Inclement_Weather_Dismissal_Procedure.


 

• KRCG-TV Channel 13 www.krcg.com Jefferson City 
• KOMU-TV Channel 8 www.komu.com Jefferson City/Columbia 
• ABC-17 TV Channel 17 www.kmiz.com Columbia 

Radio Stations: 

• KWOS Radio 950 AM Jefferson City 
• KCLR Radio 99.3 FM Columbia 
• KJMO Radio 100.1 FM Jefferson City 
• KLIK Radio 1240 AM Jefferson City 

Text Alerts – Receive Emergency Alerts and other information sent as a text message to your 
cell phone or as an email.  Sign Up at www.statetechmo.edu “State Tech Alerts”. 

 
INFECTIOUS DISEASES 

(Information obtained from the STC Emergency Operations Plan December 2014) 
                                                                                                       
Students with communicable diseases that pose a risk of transmission in school or at school 
activities will be managed as required by law and in accordance with guidelines provided by the 
Department of Health and Senior Services (DHSS) and local county or city health departments 
(http://health.mo.gov/safety/childcare/pdf/PreventionandControlofCommunicableDiseases.pdf).  
Contact the county health department for guidance, direction and support early on.  Categories of 
infectious disease are as follows: 
  
1. Respiratory Illness/Outbreak can include seasonal or pandemic flu, meningitis and 

tuberculosis (TB) among many diseases caused by viruses or bacteria. Illness can be mild 
or serious resulting in death, depending on the organism. While most respiratory illness is 
spread as airborne, kissing or touching a contaminated object such as a phone – and then 
touching the mouth, nose or eyes can also cause the spread of respiratory illness. 

2. Gastrointestinal Disease includes such diseases as Hepatitis A, salmonella, E. Coli and 
giardia, and is acquired by mouth through fecal-oral transmission (person sheds the 
virus/bacteria in their stool, does not thoroughly wash their hands, and then touches food 
or other objects that others eat or touch and then handle food or touch their own mouth.) 

3. Skin to skin transmission and sexually transmitted diseases (STDs) are acquired through 
close contact or intimacy or organisms that can thrive for some time on items such as wet 
towels. If someone with a skin disorder such as Methicillin Resistant Staph Aureus 
(MRSA) uses a towel which someone else picks up and uses, the organism can easily be 
transmitted through an open area in the skin. An STD can be transmitted in a variety of 
ways through intimate contact. Diseases can also be transferred from sharing personal 
items such as razors, needles, etc. 

 
Management may include, but is not limited to, exclusion from school or assignment via the 
Eagle LMS platform as needed for the health and safety of students and staff. Excused absences 
should be allowed with a doctor’s statement if the outbreak is declared by the state or county 
Department of Health. 
 

http://www.statetechmo.edu/
http://health.mo.gov/safety/childcare/pdf/PreventionandControlofCommunicableDiseases.pdf


 

Students infected with chronic communicable diseases that do not pose a risk of transmission in 
school or at school activities (such as, but not limited to, hepatitis B virus or HIV) shall be 
allowed to attend school or continue to work without any restrictions based solely on the 
infection. 
Revised 06/13/16  
 
NOTICE OF NONDISCRIMINATION 

State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Notification_of_Equal_Rights/Equal_Access_Grieva
nce_Procedure) can be referenced for the Nondiscrimination Policy. 
 
PARKING 

Students may park designated parking for STC students only.  Cars parked in 
Staff/Faculty/Disabled spaces without appropriate identification are subject to being towed 
without warning.  The State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Traffic_and_Parking) can be referenced for the 
Student Parking Regulations on campus. 
 
PROGRESSIVE DISCIPLINE  

State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Progressive_Discipline_-_Students) can be 
referenced for Progressive Discipline information. 

 
SMOKING  

The State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Tobacco_Use_Regulation) can be referenced for the 
Campus Smoking Regulation.  This policy will be followed when students are on a campus 
operated by State Technical College of Missouri.  The Health Sciences Center location will be a 
tobacco free facility. 
 
WEAPONS IN SCHOOL 

The State Technical College of Missouri Student Handbook 
(https://wiki.statetechmo.edu/stc/index.php/Weapons_Policy) can  
be referenced for the Weapons Policy.  This policy will be followed when students are on a campus operated by 
State Technical 
College of Missou 

https://wiki.statetechmo.edu/stc/index.php/Notification_of_Equal_Rights/Equal_Access_Grievance_Procedure
https://wiki.statetechmo.edu/stc/index.php/Notification_of_Equal_Rights/Equal_Access_Grievance_Procedure
https://wiki.statetechmo.edu/stc/index.php/Traffic_and_Parking)
https://wiki.statetechmo.edu/stc/index.php/Progressive_Discipline_-_Students
https://wiki.statetechmo.edu/stc/index.php/Tobacco_Use_Regulation
https://wiki.statetechmo.edu/stc/index.php/Weapons_Policy
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