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State Technical College of Missouri 

Employee Guidelines for Returning to Campus/Q&A/Academic Calendar Changes 

Over the next few months, as events unfold, our goal is to keep you informed.  With each day, we learn 
more about COVID-19, its ability to spread, and severity of symptoms in a variety of individuals.  State 
Tech is confident it can resume near normal operations this summer and fall but is prepared to continue 
operations in a variety of conditions.  The guidelines below represent our plan, as of today, to provide a 
safe learning environment for our faculty, staff, and students both now and into the fall.  These 
guidelines could change as local, state, and national COVID-19 guidelines evolve.  

 
Until Further Notice the following rules apply:  

1. Employees should regularly wash or sanitize hands.   

2. Equipment and furniture should be disinfected before and after each student’s use. (School 
Dude request for disinfectant products and supplies should be submitted. If you don’t have 
access to School Dude at home, email Brad Crede.) 

3. Custodian staff will sanitize facilities nightly and high touch areas regularly throughout the day.   

4. Any employee or students who want to wear a mask/face covering may do so. There may be 
some time when all employees and students are required to wear a mask/face covering. 
Employees and students can bring their own or pick up one free washable logo face covering. 
The location for picking up face coverings is in the Nilges Technology Center – Human Resource 
Offices 103 or 106.  

5. Faculty whose students may be in regular contact with individuals at a higher risk of exposure, 
such as healthcare students, may require additional screening of students before entering 
buildings/attending class.  

6. An employee or student who feels ill should stay home.  
7. An employee or student with the symptoms below or a combinations of symptoms below may 

have COVID-19, need to consult a medical professional prior to returning to campus. Symptoms 
include: 

• Cough 
• Shortness of breath or difficulty breathing 
• Or at least two of these symptoms: 

• Fever - 100.4 degrees and higher 
• Chills 
• Repeated shaking with chills 
• Muscle pain 
• Headache 
• Sore throat 
• New loss of taste or smell 

8. An employee or student who has been diagnosed with COVID-19 must report to Human 
Resources immediately. The employee or student may not physically return to any State Tech 
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campus until released by a medical provider. Symptoms may appear 2-14 days after 
exposure to the virus.   
 

9. An employee or student who has been advised to self-isolate by medical personnel or have been 
diagnosed with COVID-19 should work with their supervisor and Human Resources on their 
work/class work schedule.  

 

Reopening Campus Guidelines  

May 4, 2020 – June 1, 2020 

• Strict social distancing of six feet.   
• Chairs will be unavailable in common spaces to ensure social distancing. 
• Cafeteria will be closed following the end of the spring semester for the remainder of 

May.   
• Activity Center will be open with shortened hours.   
• Very few offices will be open to students. Employees who work virtually can continue to 

work virtually or have the option to travel to State Tech.   
• All classes will be taught online except for a few classes that need hands-on components 

which will be taught in rooms that allow social distancing or require masks/face 
coverings.   

• Masks/face coverings will be placed in campus mail if faculty send requests to Amy 
Ames for the minimum number needed to get through the following weeks.  Mail and 
packages will continue to be delivered to the Business Office.   

• Non-essential employee and student travel is discouraged.  
• Summer hours will be in effect starting the week of May 11, 2020 

June 1, 2020 – August 18, 2020 

• Offices will begin to open, and in-person meetings may occur.   
• Plastic barriers may be put up to separate employees from students. 
• Most general education and some other courses will meet solely online.   
• In-person classes will be placed in rooms that allow social distancing or require 

masks/face coverings.   
• Each student in housing will be in a single room. 
• Non-essential employee and student travel should be minimized. 
• Summer hours will be in effect until the week of August 3, 2020. 

 

Scenarios for Returning to Classes the rest of this Summer and Fall  

In addition, to the above the following outlines a progression of scenarios State Tech could pursue in 
addition to the above precautions should it be determined necessary to assure the well-being of both 
students and employees.   

Scenario 1) The risk of exposure to COVID-19 is minimal, and large group congregation without 
social distancing is acceptable.    
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a) The campus will return to normal operations.   

Scenario 2) The risk of exposure to COVID-19 is minimal, but large group congregations are not 
recommended.  

1. Classes return to normal operations.   
2. Large group events will be limited to the number of students recommended by state 

guidelines. 

Scenario 3) The risk of exposure to COVID-19 is still minimal, but social distancing rules apply.    

1. Employees and students will be asked to follow social distancing rules while on campus. 
2. Chairs will be removed from classrooms and common areas to ensure social distancing 

rules are followed.   
3. Activity Center will be open regular hours but will require social distancing (no team 

activities).   

Scenario 4) Increasing number of COVID-19 cases (resurgence), and strict social distancing 
guidelines necessitate that a progressive approach is required to keep campus open.   

1. Scenario 3 a-b plus: 
2. The Activity Center will be closed. 
3. Employees will be asked to travel only to certain areas they need to teach face-to-face 

while on campus. Employees will be asked to limit non-essential travel.   
4. Congregation rules in effect at this time will be enforced.   
5. Cafeteria will be carry-out only.  The cafeteria, instead of the Orbit Lounge, will be 

utilized for evening meals to enable social distancing.   
6. Many campus offices will be open only virtually.   
7. General education and non-hands-on classes may be taught online, hybrid, or at 

student’s home building.  Students will be responsible for technology resources needed 
for remote learning.  

8. Lab sections may be split to maximize social distancing or masks/face coverings 
required.    

9. Faculty who have at-risk family at home, and chose to do so, may self-quarantine in 
Linn.  State Tech may cover the cost of a hotel room.  Staff in similar circumstances will 
be allowed to work virtually. 

Scenario 5) An active case of the COVID-19 has been detected on campus. 

1. Contact tracing will determine how much of Scenarios 3 and 4 are implemented. 
2. Individual programs may be suspended or taught remotely for up to two weeks.   
3. In the case of evidence of community spread, campus may be closed or moved to 

remote teaching for up to two weeks. 
 

 

 
 
 
 
 



   
 

Updated 6/30/2020 
 

Fall Semester Q&A 
 
Q. What does complete finals before Dec. 15th mean?   
A.  We plan to have online test preparation and finals the week after Thanksgiving.  We know that some 
of you will have hands-on finals before Thanksgiving.   
 
Q. When are final grades due? 
A. Final grades are due on or before Dec. 15th before you leave campus for break.   
 
Q. May I start building my syllabus and weekly activities based on the calendar below?   
A. Absolutely.  The board will approve Friday but we don’t expect this to change.   
 
Q. May students start fall classes earlier than the 24th?   
A. No.  
 
Q. Do I have to have longer class sessions? 
A.  No.  If a program thinks this is their best option they need to contact academic affairs.       
 
Q. How much time do I have to make up?   
A. In general, 3 class sessions of instructional time.  For example, a 3 credit class that meets 3 hours a 
week would have to make up 3 contact hours (3-50 minute class sessions). Academic Affairs will provide 
specific information for each class after the board approves the Calendar.     
 
Q. May I just keep my classes on the regular 16 week schedule?   
A. No.  We are designing a semester to allow maximum flexibility and keep from going back to remote 
learning.  The only exception would be accreditation issues.   
 
Q. May I just keep my classes on the regular 16 week schedule and go to remote learning the last three 
weeks?   
A. No.  We are not going back to remote learning unless factors outside our control make this 
necessary.    
 
Q.  How exactly are 8 week classes supposed to work?   
A. The 8 week classes also need to add 3 class sessions of instructional time.  Academic Affairs will 
provide specific information.   
 
 
Academic Calendar  
 
Below is additional detail on the fall semester.   

• Classes will start one day early on August 24th.  Power Up will take place on Sunday with 
program level social events that afternoon/evening.   

• Professional Development Day and Advisory Council will be moved to December 3rd  and 4th.    
• We will work October 12th – Columbus Day.  
• Test preparation and finals will occur after Thanksgiving. More guidance will be forthcoming.  

• We will be three days short at that point but we will meet the 15 week requirement for 
classes.  Academic Affairs will be in touch with the specifics on how each department will make up 
this instructional time.    


